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General Provisions

1) Depending on the chosen type of Thesis (research or analytical), the structure and requirements
for the content of the Project Proposal differ.

2) The work must be uploaded to the appropriate project in the Final Qualification
Work/Certification module in SmartLMS before 23:00 March, 9.

3) An oral presentation of the research project will be held in March. A remote (online)
presentation is also permitted.

RESEARCH PROJECT PROPOSAL

Structure and requirements

The length of the research Project Proposal is 1400 - 1700 words excluding footnotes, bibliography,
cover page and appendices.

Footnotes are formatted according to the requirements of Chicago style (notes and bibliography).

The compositional structure of the Project Proposal includes the following elements:

1) Cover page

2) Abstract

3) Introduction

4) Literature review

5) Theoretical framework

6) Methodology/Methodology

7) Expected results / Results anticipated/achieved
8) Conclusion

9) List of sources / References

10) Appendices

All sections, except appendices, are mandatory structural components of the work. Appendices are
included as needed, at the author's discretion.

Cover Page is completed according to strictly defined rules. The cover page is the first page of the
work, but it is not numbered. The following information appears on the cover page in English:

name of the university, faculty, department (if any)

name, surname, group number of the author of the work;
position, academic degree, last name, initials of the consultant;
place and year of writing (see "Sample Title Page™).

Abstract is a brief summary of the work indicating:
objectives of the study;

research methodology

expected results of the study

paper structure.



The abstract consists of one paragraph and is placed on the first page immediately before the main
text, separated from it by two spaces. The word "Abstract™ is not included in the abstract.

The headings of the main parts of the work (Introduction, Literature Review, Theoretical
Framework, Methodology, Anticipated Results, Conclusion) are written on a separate line without
a period.

In the Introduction subsections, the research question is formulated and the relevance of the chosen
topic is substantiated (Research question and academic relevance), and the geographical,
chronological and conceptual boundaries of the study are indicated (Scope of the study).

The main body of the research Project Proposal consists of four parts (the Main Body heading is not
written, the Literature Review, Theoretical Framework, Methodology, Results Anticipated headings
are written on a separate line without a period) and includes:

e analysis of bibliographic sources,

e justification for the choice of methods,

e description of sources of empirical data,

e description of the expected (or achieved at the time of submission of the research Project

Proposal) results.

Literature Review reveals the state of the problem being studied in a specific area of scientific
knowledge, justifying the direction of the research. The text should be analytical in nature.

Theoretical Framework section defines the main concepts and develops the research hypotheses.
Depending on the research question and methodology, the theoretical framework may vary in form
and level of detail. For deductive quantitative studies, this section is expected to formulate hypotheses
for testing using empirical data. For descriptive studies, the theoretical framework may represent an
analytical framework for categorizing empirical data. In certain cases, the theoretical framework may
not exist as a separate section (for example, in inductive ethnographic studies).

Methodology section includes a brief description of the research methods, the rationale for their
selection, and a description of the sources and methods of collecting empirical data. Ethnographic
studies, as well as qualitative research projects based on interviews, should include a reflection on
field access.

Expected Results section contains a description of the expected results of the study; the formulation
of the results should correlate with the stated objectives and the chosen methods.

Conclusion is a sequential presentation of the results obtained and their relationship to the academic
significance formulated in the introduction.

References is a list of sources used in the work. It may include articles, monographs, books, reference
literature, etc., as well as information posted on academic electronic resources.*

The list of sources is given in alphabetical order by the authors' last names and is formatted according
to the Chicago style (notes and bibliography) and is formed based on the recommendations of the
academic supervisor. The recommended number of units of literature, used in the work, -- not less
thanl0. If Russian-language works are required (no more than 50% of the total number of sources),
they must be formatted according to Chicago style requirements. All sources listed must be referenced
in the text.

Appendix is a section of the main text that has additional (usually reference) value but is necessary
for a more comprehensive understanding of the topic. An appendix contains materials that are not

1 Using Wikipedia as a source is not permitted.



essential for understanding the solution to the research problem. It may contain tables, graphs, and
formulas that more fully explain individual aspects of the work. Information that is essential for
understanding the main body of the work, or that is missing from the appendix for the purpose of
circumventing the established word count limits for the main body of the work, is not permitted.

ANALYTICAL PROJECT PROPOSAL
Structure of the Project Proposal

The length of the Project Proposal is 1400 - 1700 words excluding footnotes, bibliography, cover page
and appendices.

Footnotes are formatted according to the requirements of Chicago style (notes and bibliography).

The compositional structure of the Project Proposal includes the following elements:

Cover page

Key Findings / Executive Summary

Introduction (description of the policy problem, justification of policy intervention)
Review of international experience in solving (or similar) problems / Policy Solutions
Methodology

Expected results / Results anticipated

V1. Conclusion
VII. References
V. Appendices

CoNe O w0NRE

All sections, except appendices, are mandatory structural components of the work. Appendices are
included as needed, at the author's discretion.

Cover Page is completed according to strictly defined rules. The cover page is the first page of the
work, but it is not numbered. The following information appears on the cover page in English:

name of the university, faculty, department (if any);

name, surname, group number of the author of the work;
position, academic degree, last name, initials of the consultant;
place and year of writing (see "Sample Title Page").

Key findings/Executive summary is a brief summary of the work indicating the socio-political
problem (policy problem) that the work is dedicated to solving.

Key findings consist of one paragraph and are located on the first page immediately before the main
text, separated from it by two spaces.

The headings of the main sections of the work are written on a separate line without a period.
Subheadings are written on a line, highlighted in bold, and separated from the main text by a period.

Introduction (description of the policy problem, justification of the need for policy intervention)
section describes the problem to be addressed and justifies its relevance (Policy Problem), describes
the current policy in this area, and justifies the need for government intervention (Status Quo and the
Need for Policy Intervention). Where necessary, definitions of key terms (Key Notions) are provided,
with mandatory citation of sources.



The main body of the research project (Project Proposal) consists of three parts (the Main Body
heading is not written, the headings Policy Solutions, Methodology, Results Anticipated are written
on a separate line without a period) and includes:

e apreliminary review of the experience of other jurisdictions in solving this or similar
problems;

e methods of collecting and analyzing data that are planned to be used to analyze the political
and institutional context of a socio-political problem and/or develop solutions,
the proposed method of comparing alternatives, justification of the comparison criteria;

e expected results of writing the work.

Conclusion contains the expected results of writing the final qualifying work project.

References is a list of sources used in the work. It may include articles, monographs, books, reference
literature, etc., as well as information posted on academic electronic resources.?.

The list of sources is given in alphabetical order by the authors' last names and is formatted according
to the Chicago style (notes and bibliography) and is compiled based on the recommendations of the
academic supervisor. The recommended number of references used in the work is at least 10. If
Russian-language works are required (no more than 50% of the total number of sources), they must
be formatted according to Chicago style requirements. All sources listed must be referenced in the
text.

Appendix is a section of the main text that has additional (usually reference) value but is necessary
for a more comprehensive understanding of the topic. An appendix contains materials that are not
essential for understanding the solution to the research problem. It may contain tables, graphs, and
formulas that more fully explain individual aspects of the work. Information that is essential for
understanding the main body of the work, or that is missing from the appendix for the purpose of
circumventing the established word count limits for the main body of the work, is not permitted.

2Using Wikipedia as a source is not permitted.



Sample title page design

FEDERAL STATE AUTONOMOUS EDUCATIONAL INSTITUTION
FOR HIGHER PROFESSIONAL EDUCATION
NATIONAL RESEARCH UNIVERSITY HIGHER SCHOOL OF ECONOMICS

Faculty
PROJECT PROPOSAL
TOPIC
Field of study:
Degree program:
Student's full name, Group
Language Advisor?:
Name Surname, Title
CITY
Date

3f applicable.



Design requirements
1. Project Proposal Volume

The student's Project Proposal submission is 1400 - 1700 words long. The word count requirements,
especially the upper limit, are designed to test the student's ability to highlight the most informative
ideas, as well as their ability to summarize information concisely, which largely depends on
knowledge of authentic phrases, idiomatic expressions, and relevant terminology.

2. Requirements for text formatting

Graphic presentation of the text of the work must be produced in accordance with the requirements of
the Chicago style.

The main requirements are set out below.

2.1 Requirements for the design of headings and subheadings

The paper's headings and subheadings have a two-level structure. Recommended fonts are Arial and

Helvetica.

2.1.1 Headings

Headings are placed in the center of the page and are highlighted in bold. All heading words, except

articles, conjunctions, and prepositions, begin with capital letters.

2.1.2 Subheadings

Subheadings are placed on the left edge of the page and are italicized. All heading words, except

articles, conjunctions, and prepositions, begin with capital letters.

2.2 Requirements for the design of the main text

e The text of the main part of the work is formatted in Times New Roman font, size 14.

e Line spacing is 1.5 lines per line. Alignment is left, and the indent at the top of the page (indent
line) is 5 units (1.25 cm).

e The margins on all sides should be 2.5 cm.

Page numbering begins with the title page, but is not placed on the title page itself.

e Avoid breaking paragraphs across pages in such a way that the starting line of a paragraph is the
last line of a page, or the last line of a paragraph is the starting line of a page.

3. Requirements for the formatting of citations
When citing a work footnotes are used; in the case of direct citations, page numbers must also be
indicated. Restatements are preferred over direct citations.

3.1 Short quotes (less than 40 words)
Brief quotations are included in the sentence within double quotation marks. The author's name, year
of publication, and page numbers are provided.
Recommended design examples:
1) She stated, “...(quotation)...” (footnote), but she did not clarify which behaviors
were studied.
2) Miele found that “...(quotation)...” (footnote with page) in this case, but what will the next
step in researching this issue be?




3.2 Long quotes (more than 40 words)

Long quotations are presented as a separate block, separated by double spaces; quotation marks are
not used. Information in parentheses appears after the last period.

4. Requirements for bibliography formatting

The list of references includes only works referenced in the text of the research project (Project
Proposal) and is given on the last page of the work with the heading References in the middle of
the page.

The format of the source data in the source list is as follows:

Author's last name, author's initials (year of publication). Title of the work: the subtitle (if any)
also begins with a capital letter. Place of publication: name of the publisher.

Sources are listed in alphabetical order, using what is called a "hanging indent"” (the opposite of a
traditional indent): the first line of source data starts on the left, without an indent, and all
subsequent lines are indented.

Example:

Freedman, Lawrence D., Peter D. Feaver, and Christopher Gelpi. “Choosing Your Battles: American
Civil-Military Relations and the Use of Force.” Foreign Affairs 83, no. 3 (2004): 142-161.
https://doi.org/10.2307/20033997.

Grossman, Guy, Devorah Manekin, and Dan Miodownik. “The Political Legacies of Combat:
Attitudes Toward War and Peace Among Israeli ExCombatants.” International Organization 69, no.
4 (2015): 981-1009. https://doi.org/10.1017/s002081831500020x..

Book and journal titles are italicized, with capital letters used only for initial words of the title,
proper names, and abbreviations.

When including more than one work by one author in the list of sources, the works are listed in
order of the year of their publication.

In the absence of an author, the work is listed alphabetically according to the title, and the
abbreviated title of the work is indicated in the text when citing.

To create a list of sources, students can use the appropriate functions of the Word program
(automatic creation of a table of contents) or online bibliographic source generators, such as
EasyBib.



Evaluation

The final grade for the Project Proposal is calculated using the following formula:
Of = 0.2*0l1 + 0.2*Oas + 0.6*Op

where Oy is the assessment of the teacher of the Department of Foreign Languages, Oss is the
assessment of the student’s by supervisor, Oy is the assessment of the commission based on the results
of the Project Proposal defense.

The writing assessment covers both language proficiency and research skills, which students are
expected to demonstrate when writing. Assessment is conducted using the criteria outlined below.

The evaluation of the oral portion is conducted by a committee whose composition is determined by
the program's academic supervisor. The committee, at the discretion of the academic supervisor, may
include the final qualifying work's supervisors, instructors of relevant disciplines within the
educational program, and foreign language instructors. The evaluation is conducted using the criteria
outlined below.

Grading occurs within one month of submission. The written and oral sections may be graded
independently.

The final grade is made available to the student within that month via the LMS.



Project Proposal Writing Grading (Ol). Maximum score is 10

3

2

1

0

Fulfillment of the
communicative task
(content, form, style)

The work fully meets the
requirements for research projects
(Project Proposal). It is clear why
the study is relevant, what it will
focus on, how it will be conducted,
and what results are expected. A
scientific style of presentation is
maintained.

The work generally meets the
requirements for research projects. It is
generally clear what the upcoming
study/project will focus on, how it will
be conducted, and what results are
expected. A scientific style of
presentation is generally observed.

The work partially meets the
requirements for research projects.
It is not always clear what the
upcoming study/project will focus
on, how it will be conducted, and
what results are expected. There are
frequent stylistic inconsistencies.

The work does not meet the
requirements for research projects. It is
unclear what the upcoming
study/project will focus on, how it will
be conducted, and what results are
expected.

The scientific style of presentation is not
followed.

Text organization (logic
and structure)

The structure of the work fully
complies with the specified
requirements specified in Appendix 4.
The student uses linguistic devices that
ensure compositional coherence and
coherence in the text. A clear "goal-
method-result” relationship is evident.
The text is logically divided into
paragraphs.

There are some deviations from the
plan in the research project's
structure. There are some
shortcomings in the use of logical
connections. The "goal-methods-
results” relationship is not always
clear. The paragraph divisions are
not always logical.

The recommended structure of the
research project is not followed.
The presentation lacks logic and
contains multiple errors in the use of
logical connections. The paragraph
divisions are illogical/absent.

Language design
(vocabulary, grammar,
spelling and punctuation)

The research project's rich
vocabulary and grammar fully
correspond to the stated objective.
Spelling and punctuation standards
are adhered to.

Only individual typos that do not
entail a violation of the lexical,
grammatical and semantic integrity
of the text are allowed.

The terms are used correctly.

The student demonstrates a fairly high
level of linguistic proficiency; the text
contains isolated lexical and
grammatical errors that do not distort
the meaning of the statement.
Professional terminology is generally
used correctly, but there may be
isolated instances of substitution of
terms. Spelling and punctuation
standards are generally observed.

The text's vocabulary and grammar
are limited and do not fully address
the task at hand; there are numerous
errors in vocabulary, grammar, and
professional terminology. Spelling
and punctuation errors make the
text difficult to understand.

There are numerous lexical,
grammatical, spelling, and punctuation
errors that make the text difficult to
understand. There are also many
serious errors in the use of professional
terminology.

Technical design of the
project text

The technical design of the
work fully complies with the
requirements specified in this
Appendix.

There are a few deviations (no
more than 3) from the requirements
for the design of a research project
in English.

There are numerous deviations (more
than 3) from the requirements for the
design of a research project in English.




Project Proposal Writing Grading (Oas). Maximum score is 10

3

2

1

0

Fulfillment of the
communicative task
(content, form, style)

The work fully meets the
requirements for research projects
(Project Proposal). It is clear why
the study is relevant, what it will
focus on, how it will be conducted,
and what results are expected. A

scientific style of presentation is
maintained.

The work generally meets the
requirements for research projects. It is
generally clear what the upcoming
study/project will focus on, how it will
be conducted, and what results are
expected. A scientific style of
presentation is generally observed.

The work partially meets the
requirements for research projects.
It is not always clear what the
upcoming study/project will focus
on, how it will be conducted, and
what results are expected. There are
frequent stylistic inconsistencies.

The work does not meet the
requirements for research projects. It is
unclear what the upcoming
study/project will focus on, how it will
be conducted, and what results are
expected.

The scientific style of presentation is
not followed.

Text organization (logic
and structure)

The structure of the work fully
complies with the specified
requirements specified in Appendix 4.
The student uses linguistic devices that
ensure compositional coherence and
coherence in the text. A clear "goal-
method-result™ relationship is evident.
The text is logically divided into
paragraphs.

There are some deviations from the
plan in the research project's
structure. There are some
shortcomings in the use of logical
connections. The "goal-methods-
results” relationship is not always
clear. The paragraph divisions are
not always logical.

The recommended structure of the
research project is not followed.
The presentation lacks logic and

contains multiple errors in the use of
logical connections. The paragraph
divisions are illogical/absent.

Characteristics of the
study design

The study design is highly
developed and detailed. It can be
concluded that it is relevant to the
research question and feasible for

implementation within the

framework of a final thesis.

The study design is generally sound.
There are some inaccuracies in the
design description. Overall, it can be
concluded that it is appropriate for the
research question and feasible for
implementation within the framework
of a final thesis.

There are significant design flaws
in the study. The study design does
not address the research question.

From the presented project, it is
impossible to draw a conclusion about
the possibility of implementing the
research design within the framework
of the final qualifying work.

Quiality of the literature
review

The literature review demonstrates the
author's thorough understanding of the
scientific problem. It is well-structured
and clearly identifies existing gaps and
scientific mysteries.

The literature review demonstrates

a good level of elaboration of the

scientific problem by the authors
and is well structured.

The literature review shows the author's
initial or superficial familiarity with the
scientific field; the review is poorly
structured.




Oral presentation grading scheme

Presentation time: 6 minutes, answers to questions — up to 4 minutes (total time —up to 10 minutes)

Content The presentation must correspond to the topic of the research project.

Structure of the presentation (with recommended speaking times):
- 1 minute: scientific relevance of the research, research question;
- 2 minutes: theoretical and methodological basis of the research;
- 3 minutes: progress of the research (the main stages of the work done with a description of their implementation)
- 1 minute: obtained or expected results and conclusions.

Style of the presentation - scientific.

Culture of speech behaviour: the norms of etiquette accepted in the academic environment and acceptable during the presentation of scientific work are used; graphic visual
aids (properly composed slides, use of a multimedia projector) are effectively used.

Reading out the presentation is not allowed. If the student reads, he or she immediately receives a warning, and if the student attempts to read the written presentation text
again, the examinee receives a failing grade.

Committee members are required to review the research projects of students presenting before the committee. The committee's questions may relate to both the presentation
and the text itself.



Project Proposal Presentation Grading (Op). Maximum score is 10

3 2 1 0
Carrying out a The content, structure, and style of the There are some shortcomings in the The presentation's structure does The content is inconsistent with the
communicative task presentation are fully consistent with the presentation of the research project. not reflect the research process, and | communicative objective—presenting a

task. The student demonstrates a The student demonstrates a fairly serious logical errors were made in research project. The student

thorough understanding of the research | complete understanding of the research | the description of the study design. demonstrates ignorance and
material. material. There are some shortcomings The student demonstrates a poor misunderstanding of the material and

in the description of the further plan for grasp of the material. makes serious errors.
writing the final thesis.

Logic of the speech All parts of the presentation are | There are gapsin the presentation’s The presentation is illogically
logically interconnected, there is a clear | logic and the correlation between structured and unclear to the audience.
connection between the spoken text and | the oral presentation text and the The spoken text and the slides are
the content of the slides, and logical slides, making it difficult for the either completely duplicated or have
connections are used well, making it audience to comprehend the little in common. Time is inappropriate
easy for the audience to perceive the information. The presentation's for all parts of the presentation (for
information. time distribution is poorly example, only the introduction is

balanced. given).
Characteristics of the The student demonstrates a thorough The student demonstrates a good The student makes illogical The student makes serious errors in
research plan understanding of the theoretical, understanding of the theoretical, statements in the description of the describing the theoretical,
methodological, and empirical methodological, and empirical theoretical, methodological, or methodological, or empirical
components of their research, as well as components of their research, and a empirical components of their components of their research and the
a plan for further work on their final plan for further work on their final research and the plan for further subsequent plan for their final thesis.
thesis. It can be concluded that the thesis, with some limitations. Itcanbe | work on their final qualifying work. The proposed design cannot be
student's objectives are achievable. concluded that the student's objectives Significant adjustments are implemented as part of the final thesis
are achievable. required to implement the research due to the inconsistency of the work's
within the final qualifying work. elements with the research question.
Quality of answers to The student answers the commission's The student does not answer the The student does not answer the
guestions questions confidently, completely and commission's questions confidently | commission's questions or makes gross
correctly. or completely enough. errors in his answers.




