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ABSTRACT 
Practical training on the Master’s degree programme “Data Analytics for Business and Economics” is aimed at building, consolidating, and developing practical skills and competencies of master students in the area of economics and strategic/operational management with a particular emphasis on analysis and solutions using Big Data. Participation in such elements of practical training as projects, term paper, work experience internship and preparation of graduation thesis contributes to the development and advancement of practical skills and competencies relevant to the following professional competencies:
Professional competencies (Customer Analytics track) 
Be able to find and evaluate new market opportunities, form and evaluate business ideas (PC-1) 
Be able to solve managerial problems using best practices of data analysis (PC-2)
Be able to take managerial decisions using information from large customer datasets (PC-3) 
Professional competencies (People Analytics track) 
Be able to develop reasonable HR system to reach organisational goals (PC-1)
Be able to apply various state-of-the art techniques to analyse HR data (PC-2)
Be able to anticipate and identify HR problems and search for best solutions that have benefit within and/or outside the organisation (PC-3)
Professional competencies (Economic Data Analysis track) 
Be able to able to collect, “clean”, and analyse economic data, revealing underlying statistical and economic causal relationships (PC-1)  
Be able to formulate an economic and econometric model of the studied problem/object of interest (PC-2)
Be able to use the available econometric and machine learning techniques to identify inefficiencies in customer or marketing business policies and propose a solution or an improvement (PC-3)
The Practical training programme includes a description of the curriculum elements of the degree programme, organised in the form of practical training and grouped in the "Internship" module of the curriculum.
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[bookmark: _heading=h.gjdgxs]SECTION 1. GENERAL PROVISIONS
The Practical training (Internship) includes the following practical training elements (PTEs) of students’ practical training for Customer Analytics (Applied track), People Analytics (Applied track), Economic Data Analysis (Applied track):
	Type of internship
	Practical training elements (PTE)
	Feature 1 (mandatory/ elective)
	Feature 2                  (fixed/variable)
	Credits
	Academic hours per student
	Duration

	Project
	Student Project
	Mandatory
	Variable
	2
	76
	No later than Module 3 2025-2026 academic year

	Professional
	Work Experience Internship
	Mandatory
	Fixed
	9
	342
	Module 3 2025-2026 academic year

	Research/Project
	Preparation of Graduation Thesis
	Mandatory
	Fixed
	13
	494
	Module 1-4 2025-2026 academic year


[bookmark: _heading=h.2y98psgi6dyq]In case a practical training element (PTE) is performed in a group and any of the group members cannot attend the defence, it is required to notify the Study Office not later than 1 working day BEFORE the defence. If any of the group members cannot attend the defence for a valid reason supported by documentary evidence (medical certificate, request to the Programme coordinator, academic mobility documents), the remaining group members can apply to the Study Office with a request for defence on the established date with incomplete participation, or submit individual written applications to the Study Office with a request to shift the defence to an earlier or later date, when all members of the group can attend, due to the impossibility to attend the defence of one of the members of the group.
If a student or group of students uses automated content generation algorithms while preparing a final PTE text and/or report, they must include a section titled “Description of Used Generative Model” in their paper. This section should encompass a description of the objectives for using the generative model, the name of the generative model, link to the website on the Internet (or a description of another source of the model), and a description of its application method. When uploading PTE reports, students or the project head must indicate that automated content generation algorithms have been used.


[bookmark: _heading=h.30j0zll][bookmark: _heading=h.1fob9te]SECTION 2. INTERNSHIP CONTENT DESCRIPTION
[bookmark: _heading=h.4d34og8]2.1. PTE "STUDENT PROJECT"
[bookmark: _heading=h.2s8eyo1]2.1.1. Purpose, objectives, and prerequisites
	The student project aims at the development of students’ soft skills (team building, time management, presentation, international communications), as well as analytical skills in Economics and Management. The students may choose between research projects (related to empirical research and supervised by research centres of HSE) or consulting projects (related to solving companies’ or NGO problems in management consultancy). The objectives of a specific project are determined by the type of the project and by the goals set by a project sponsor.
	The number of credits that the students obtain depends on the project type and workload mentioned by the project’s supervisor. The total number of credits for project equals to 2 ECTS. 
The project pre-requisites are specified for each project depending on its nature and goals. The Project Seminar is a mandatory prerequisite for all the projects.
[bookmark: _heading=h.17dp8vu]2.1.2. Milestones
Students’ assignment should be signed no later than the official start of the project. Submitting an interim version of the text/report is determined and controlled by the supervisor of the project. Final text/report submission is determined by the project supervisor but not later than 5 working days after the end of the project.
The students may choose projects of any type mentioned above, that are related to the area of competencies developed by Master’s programme “Data Analytics for Business and Economics”. The project must be offered in English. 
[bookmark: _heading=h.3rdcrjn]2.1.3. Content and key features
Content of the PTE is defined with supervisor of the project. Students choose projects and apply for them via the Fair of elements of practical training. The Programme Academic Supervisor approves the projects that align the goals and the objectives of the programme. A student may apply for a project that had not been approved by the Programme Academic Supervisor but in this case the credits the student receives will not be accepted for the credits covering the PTE.
Students’ applications for the project are to be approved by the project supervisor; after the approval, the student cannot leave the project unless its supervisor agrees with the leave. If a student leaves the project without its supervisor’s approval, this can cause an unsatisfactory grade for the project, and therefore – the academic debt.
[bookmark: _heading=h.26in1rg]2.1.4. Grading and reporting procedures
The project supervisor assesses the work of the student according to the criteria specified in the project description and files the assessment worksheet with the grades and the number of credits the student gets. The supervisor presents this worksheet to the Programme office no later than in 5 days after the project’s completion. 
The students who have failed to pass PTE “Student project” before Module 3 of 2025/2026 academic year are not allowed for the State final examination.

[bookmark: _heading=h.lnxbz9]2.1.5. Resources
During the PTE period, students may harness information technologies, e.g., automation means for designing and developing software, or HSE Library Electronic Resources. Materials and technical support should satisfy set of sanitary and fire-safety rules, as well as workplace safety regulations and techniques. Students may use HSE classrooms or other premises for the internship element which are equipped with a computer with access to the Internet, and, if necessary for a student’s assignment, specialised software in accordance with the Regulations for ordering classrooms for training sessions and extracurricular activities at the Higher School of Economics - St. Petersburg.
 
[bookmark: _heading=h.35nkun2]2.2. PTE “WORK EXPERIENCE INTERNSHIP"
[bookmark: _heading=h.1ksv4uv]2.2.1. Purpose, objectives, and prerequisites
Work experience internship is a compulsory part of the curriculum and is designed to help students gain professional experience, as well as improve and strengthen their knowledge and competencies acquired in the course of theoretical education.
Work experience internship as one of the PTE is aimed at organising conditions for students to acquire professional skills and professional experience, immerse them in the environment of professional activity and develop professional competencies. The main educational result obtained by students in the course of “Work Experience Internship” is direct acquaintance with the professional environment and the development of practical competencies of the chosen professional activity. The environment, the main methods and methods of students' activity in practice should be as close as possible to the methods and methods of the chosen professional activity. 
The master’s degree student has to develop the work experience internship programme on his/her own and undertake scientific research in accordance with the internship goals and tasks defined in such a programme.
Pre-requisites: a student should successfully complete the academic part of the programme to be eligible for a work experience internship.

[bookmark: _heading=h.44sinio]2.2.2. Milestones
Work internship is held in the spring semester of the second year, in Module 3. An uninterrupted period is assigned in the calendar educational schedule for the internship. It weighs 9 ECTS and can be conducted stationery inside the university (in research laboratories) or outside the university (in companies, public organisations, etc.). 
The student’s internship supervisor from the university and the student’s internship supervisor from the place of internship together supervise the students’ activities during the internship.
When doing the work experience internship, the master’s degree students are obliged to: 
(1) fulfil the individual task and follow the individual schedule;
(2) follow the valid internal rules and regulations of the organisation in which they do work internship.

Key milestones and the detailed description of students’ activities, related to PTE, is given in GUIDELINES FOR PREPARATION AND DEFENSE OF WORK EXPERIENCE INTERNSHIP (Appendix A).
[bookmark: _heading=h.2jxsxqh]2.2.3. Content and key features
The content of work experience internship is defined by the student based on the GUIDELINES FOR PREPARATION AND DEFENSE OF WORK EXPERIENCE INTERNSHIP (Appendix A) and approved with supervisor from the university and supervisor from the company.
[bookmark: _heading=h.z337ya]2.2.4. Grading and reporting procedures
The main assessment and reporting procedures are presented in GUIDELINES FOR PREPARATION AND DEFENSE OF WORK EXPERIENCE INTERNSHIP (Appendix A).
The final grade for Internship is the grade from the Internship supervisor from the university based on the report and the documents student has provided before the Internship started.
Work internship is graded on a 10-point grading scale, and assessment results are included in the student performance rating. Students who failed to complete their work internship for no valid reason or who received a ‘fail’ grade shall be facing an academic failure.
The students who have failed to carry out the internship programme for a valid reason have an opportunity to undertake the internship again in their study-free time.  The students who have failed to carry out the internship programmes without valid excuse or have received a poor grade may be dismissed from the university as students with academic failure.
The students who have failed to pass PTE “Work Experience Internship” before Module 4 of 2025/2026 academic year are not allowed for the State final examination.
[bookmark: _heading=h.4i7ojhp]2.2.5. Resources
During the PTE period, students may harness information technologies, e.g., automation means for designing and developing software, or HSE Library Electronic Resources. Materials and technical support should satisfy set of sanitary and fire-safety rules, as well as workplace safety regulations and techniques. Students may use HSE classrooms or other premises for the internship element which are equipped with a computer with access to the Internet, and, if necessary for a student’s assignment, specialised software in accordance with the Regulations for ordering classrooms for training sessions and extracurricular activities at the Higher School of Economics - St. Petersburg.

[bookmark: _heading=h.2xcytpi]2.3. PTE "MASTER’S THESIS PREPARATION"
[bookmark: _heading=h.1ci93xb]2.3.1. Purpose, objectives, and prerequisites
The master’s dissertation (thesis) is a compulsory part of the curriculum and the most important component of a master’s degree. It is aimed at the development of research or project-based skills of students, as well as academic writing skills. It should demonstrate the student’s ability to conduct research, individually, or in small groups (up to 3 students). 
If a small group is formed then the students should be from one field of study (e.g. only from 38.04.01 Economics or only from 38.04.02 Management). Students can form a small group from different tracks within 38.04.02 Management field of study (i.e. ‘Customer Analytics’ and ‘People analytics’) only if students and their scientific and academic supervisors can justify the writing of such a work and prove the relevance of the topic for two tracks within 38.04.02 Management field of study simultaneously.
While completing the element the students will train to:
· formulate a problem or research question;
· undertake and complete a piece of independent research and analysis;
· collect, analyse, and interpret data;
· adequately use the methodology or theoretical framework relevant to the research question and the body of academic research in the chosen field;
· produce an academic text with appropriate structure and idiomatic use of language;
· discuss coherently the outcome of the research, its relevance for the practical implications.

The topics of the dissertation are proposed by potential supervisors and relate to the broad area of management including business, management and accounting; management of technology and innovation; human resource management; marketing; strategy and management etc. and economics.
The objectives of the dissertation are defined by its format. Students can choose between either research or project-analytical format of master’s dissertation.
Master’s dissertation requires the successful completion of the academic part of the curriculum as a prerequisite.
[bookmark: _heading=h.3whwml4]2.3.2. Milestones
	Master dissertation is prepared and defended during the 2nd year of study. The preparation and defence have a combined value of 13 ECTS.
	According to the Programme’s curriculum, dissertation submission falls on Module 4 during the 2nd year of study. According to the HSE regulations, master dissertation is reviewed by an external reviewer. Master dissertations are defended at the Defence Board. 
	Submission of an application for the approval of the supervisor and the title of master thesis topic on SmartPro by November 28th, possibility to change supervisor by March 13th, possibility to change or clarify topic by April 14th, final submission of master thesis is May 14 th 23:00:00 (final dates are to be confirmed).

Key milestones and the detailed description of students’ activities, related to PTE, are given in GUIDELINES FOR PREPARATION AND DEFENSE OF MASTER THESIS.
[bookmark: _heading=h.2bn6wsx]2.3.3. Content and key features
The content of Master Thesis is defined by the chosen topic from the field of Economics or Management and guided by the scientific advisor. Key features are presented in GUIDELINES FOR PREPARATION AND DEFENSE OF MASTER THESIS.
[bookmark: _heading=h.qsh70q]2.3.4. Grading and reporting procedures
The main assessment and reporting procedures are presented in GUIDELINES FOR PREPARATION AND DEFENSE OF MASTER THESIS.
[bookmark: _heading=h.3as4poj]2.3.5. Resources
During the PTE period, students may harness information technologies, e.g., automation means for designing and developing software, or HSE Library Electronic Resources. Materials and technical support should satisfy set of sanitary and fire-safety rules, as well as workplace safety regulations and techniques. Students may use HSE classrooms or other premises for the internship element which are equipped with a computer with access to the Internet, and, if necessary for a student’s assignment, specialised software in accordance with the Regulations for ordering classrooms for training sessions and extracurricular activities at the Higher School of Economics - St. Petersburg.

[bookmark: _heading=h.1pxezwc]SECTION 3. SPECIAL ARRANGEMENTS FOR STUDENTS WITH DISABILITIES AND SPECIAL NEEDS 
Practical training of students with disabilities and disabled people is organised taking into account the characteristics of psychophysical development, individual capabilities and health status.
If necessary, students with disabilities (at the request of the student) may be offered individual tasks and the following options for the perception of educational information, taking into account their individual psychophysical characteristics, including with the use of e-learning and distance technologies:
1.	for people with vision disorders: a printed text in enlarged font; an electronic document; audios (transferring of learning materials into the audio); individual advising with an assistance of a sign language interpreter; individual assignments and advising.
2.	for people with hearing disorders: a printed text; an electronic document; video materials with subtitles; an individual advising with an assistance of a sign language interpreter; individual assignments and advising.
3. for people with muscle-skeleton disorders: a printed text; an electronic document; audios; individual assignments and advising.
 


Appendix A
Internship Programme
GUIDELINES FOR PREPARATION AND DEFENSE OF WORK EXPERIENCE INTERNSHIP FOR MASTER’S PROGRAMME “DATA ANALYTICS FOR BUSINESS AND ECONOMICS”
Field of Studies: 38.04.01 Economics, 38.04.02 Management
Level: Master’s
[bookmark: _n0qx4z38g629]
[bookmark: _1ksv4uv]1. Goal, objectives, and the prerequisites
Work experience internship is a compulsory part of the curriculum and is designed to help students gain professional experience, as well as improve and strengthen their knowledge and competencies acquired in the course of theoretical education.
Work experience internship as one of the PTE is aimed at organising conditions for students to acquire professional skills and professional experience, immerse them in the environment of professional activity and develop professional competencies in the field of Management/Economics/Data analytics. The main educational result obtained by students in the course of “Work Experience Internship” is direct acquaintance with the professional environment and the development of practical competencies of the chosen professional activity. The environment, the main methods and methods of students' activity in practice should be as close as possible to the methods and methods of the chosen professional activity. In the course of “Work experience internship”, a master's degree student has to accomplish the following objectives according to the chosen Track:
Professional competencies (Customer Analytics track) 
Be able to find and evaluate new market opportunities, form and evaluate business ideas (PC-1) 
Be able to solve managerial problems using best practices of data analysis (PC-2)
Be able to take managerial decisions using information from large customer datasets (PC-3). 
Professional competencies (People Analytics track) 
Be able to develop reasonable HR system to reach organisational goals (PC-1)
Be able to apply various state-of-the art techniques to analyse HR data (PC-2)
Be able to anticipate and identify HR problems and search for best solutions that have benefit within and/or outside the organisation (PC-3).
Professional competencies (Economic Data Analysis track) 
Be able to able to collect, “clean”, and analyse economic data, revealing underlying statistical and economic causal relationships (PC-1)  
Be able to formulate an economic and econometric model of the studied problem/object of interest (PC-2)
Be able to use the available econometric and machine learning techniques to identify inefficiencies in customer or marketing business policies and propose a solution or an improvement (PC-3)

The Master’s degree student has to develop the work experience internship programme on his/her own and undertake scientific research in accordance with the internship goals and tasks defined in such a programme.
[bookmark: _u9hm7y6l878e]
[bookmark: _44sinio]2. Milestones
Work experience internship is held in the spring semester of the second year, in Module 3. An uninterrupted period is assigned in the calendar educational schedule for the internship. It weighs 9 ECTS and can be conducted stationery inside the university (in research laboratories) or outside the university (in companies, public organisations, etc.). Work experience internship can not be held at individual entrepreneur form of organisation and within HSE departments of Management or Economics.
The student’s internship supervisor from the university and the student’s internship supervisor from the place of internship together supervise the students’ activities during the internship.
When doing the work experience internship, the master’s degree students are obliged to: 
(1) fulfil the individual task and follow the individual schedule;
(2) follow the valid internal rules and regulations of the organisation in which they do work experience internship.
[bookmark: _dneyrnu5wvvl]
[bookmark: _2jxsxqh]3. Special aspects and arrangements
The specified material and technical support must satisfy the current sanitary and fire safety standards, as well as the safety requirements for work.
As a place for internship, students can not consider: individual entrepreneur form of organisation; foreign organisation without an official representative and/or subsidiary in Saint Petersburg; organisation where relative of the student is holding a top position (CEO, executive director, etc.); departments of Management or Economics of HSE.
[bookmark: _z337ya]4. Assessment and reporting procedures
Work experience internship is graded on a 10-point grading scale, and assessment results are included in the student performance rating. Students who failed to complete their work experience internship for no valid reason or who received a ‘fail’ grade shall be facing an academic failure.
When starting the internship, a student should submit the following documents before starting the PTE “Work experience internship” (except for №3, №4 and №5-8 if “Work experience internship” is held in HSE):
Table 1 – Forms of assessment
	Form of assessment
	Contents
	Confirmed and signed by
	Upload

	1. Individual internship assignment
	contains a comprehensive part of the internship
	· Student
· Internship supervisor from the hosting organisation
· Internship supervisor from the university 
	SmartLMS

	2. Internship schedule
	filled weekly, and reflect the content of a student’s activity. The schedule is signed weekly after the student’s report to both supervisors.
	· Student
· Internship supervisor from the hosting organisation
· Internship supervisor from the university
	SmartLMS

	3. Internship report
	reveals the student’s activities, and also knowledge, skills and competencies that have been acquired
	· Student
· Internship supervisor from the hosting organisation
	SmartLMS

	4. Internship review
	contains a comprehensive part of the internship and depicts the internship supervisor from the hosting organisation feedback about the student’s progress
	· Internship supervisor from the hosting organisation
	SmartLMS

	If work experience internship is held outside HSE:

	5. Internship agreement (if Work Experience Internship is held outside the university)
	legal document
	· Signing person from the hosting organisation
· Signing person from the university 
	Original – printed in 2 copies, held in hand
pdf-version: at  Internship supervisor from university’s email

	6. Warranties (if Work Experience Internship is held outside the university)
	legal document
	· Signing person from the hosting organisation
	Original – printed in 2 copies, held in hand
pdf-version: at  Internship supervisor from university’s email

	7. Power of attorney (if Work Experience Internship is held outside the university) and signing person is not acting on the basis of charter)
	legal document needed for justification of signing rights of the signing person from the hosting organisation
	· 
	Original – printed, held in hand
pdf-version: at  Internship supervisor from university’s email

	8. Reference (if Work Experience Internship is held outside the university)
	contains information that organisation is suitable and favourable
	· Student
· Academic Supervisor of the Programme
· Internship supervisor from the university
	Original – printed, held in hand
pdf-version: at  Internship supervisor from university’s email



1. [bookmark: _3j2qqm3]Individual internship assignment, which is confirmed and signed by student’s supervisor from university and supervisor from the hosting organisation. 
The assignment should include the following items:
a. the goal of work experience internship;
b. objectives of work experience internship;
c. work experience internship plan (questions to be studied);
d. planned results. 
2. Internship schedule, that should reflect the content of a student’s activity. The schedule should be signed by student’s internship supervisor from the university and internship supervisor from the hosting organisation. 
3. Internship report should reveal the student’s activities, knowledge, skills, and competencies that have been acquired. 
[bookmark: _1y810tw]The report should be consistent, logical, and include the following parts:
· brief description of the organisation (place of internship);
· the field of activities, organisational structure, economic indicators of the organisation (place of internship);
· description of professional problems solved by the student during the internship (according to goals and objectives of internship in the individual assignment);
· the main results that were obtained during the internship.
Report structure:
1. Introduction (goals and objectives of internship).
2. The main part (information about the company and description of the position).
3. Fulfilled individual assignment (description of tasks completed in detail).
4. Conclusion (including self-assessment of acquired competencies)
5. Appendix (graphs, charts, tables, algorithms, illustrations, etc.). 
6. References (APA-style).
The internship report should be delivered in an appropriate manner: with title list, introduction, main body, conclusions, appendices (if needed) and references. The provisional length is 10-15 pages (Times New Roman, 12 pt, 1.5 space intervals). The template for the title page of the report is given in Appendix B-1. 
Table 2 – Report grading criteria
	Report grading criteria
	Grade

	The master’s degree student submits in time a work experience internship report written in accordance with the established requirements; the report covers fully all aspects of the internship; the individual assignment is completed correctly and completely without critical remarks from the internship supervisor. The report is characterised by the high level of prepared material, all elements of the individual assignment are thoroughly covered and reflect the depth of the research undertaken or the problem addressed. Visual aids are well prepared, informative, effective, and not distracting. The student has demonstrated proactiveness and an extremely high level of communication with internship supervisors from the university and the organisation. The student has come up, introduced and implemented several ideas that brought feasible positive results for the place of internship and are documented by internship supervisor from the hosting organisation.
	Excellent, 10 points

	The master’s degree student submits in time a work experience internship report written in accordance with the established requirements; the report covers fully all aspects of the internship; the individual assignment is completed correctly and completely without critical remarks from the internship supervisor. The report is characterised by the high level of prepared material, all elements of the individual assignment are thoroughly covered. Visual aids are well prepared, informative, effective, and not distracting. The student has come up, introduced and implemented the idea that brought feasible positive result for the place of internship and is documented by internship supervisor from the hosting organisation.
	Excellent,
9 points

	The master’s degree student submits in time a work experience internship report written in accordance with the established requirements; the report covers fully all aspects of the internship; the individual assignment is completed correctly and completely without critical remarks from the internship supervisor. The report is characterised by the high level of prepared material, all elements of the individual assignment are thoroughly covered. The report contains information or data about the important ideas and/or novelties that were introduced by the student for the company.
	Excellent,
8 points

	The master’s degree student submits in time a work experience internship report; the report covers fully different aspects of the internship, but the student has received insignificant remarks regarding the format of the reporting documents or has not answered fully to the questions raised in the internship report; the individual assignment is completed and done correctly
	Good,
7 points

	The master’s degree student submits in time a work experience internship report; the report covers fully different aspects of the internship, but the student has received critical remarks regarding the format of the reporting documents or has not answered all the questions in the internship report; the individual assignment is completed correctly
	Good,
6 points

	The master’s degree student submits in time a work experience internship, but the student has received significant critical remarks regarding the format of the reporting documents; the report does not cover fully different aspects of the internship; not all the questions were answered at the internship report defence.
	Satisfactory, 5 points

	The master’s degree student submits in time a work experience internship, but the student has received significant critical remarks regarding the format of the reporting documents; the report does not cover fully different aspects of the internship; not all the questions were answered at the internship report defence. The report is completed superficially, does not demonstrate a thorough approach to addressing the problem. The response to the requests from the university internship supervisor and the organisation internship supervisor was not timely and adequate. 
	Satisfactory, 4 points

	The master’s student has not completed a work experience internship programme; the reporting documents are assessed with numerous critical remarks; failed to complete an individual plan; could not answer all the questions at the defence.
	Poor,
3 points

	The master’s degree student has not completed a work experience internship programme, has not submitted a report on the internship or there are many comments to the reporting documents; failed to complete an individual plan; could not answer all the questions while the defence.
	Poor,
2 points

	The master’s degree student has not completed a work experience internship programme and has not submitted a report on the internship or reporting documents; there are many comments; did not fulfil an individual plan; could not answer a single question while the defence.
	Poor,
1 point


4. Internship review from the internship supervisor from hosting organisation. 
The review of students’ performance during internship is formed by the organisation’s internship supervisor. The review should specify the student name, the place of internship, the time of the internship.
The review should include:
· professional tasks performed by the student;
· completeness and quality of implementation of the internship;
· student's attitude to the assignments received during the internship;
· assessment of the formation of the planned competencies;
· conclusions about professional suitability of the student; if necessary – the comment on the personal and professional qualities; 
· recommended final grade on a ten-point scale (where excellent grades as “9” and “10” stand for unsurpassed result/s of a student’s activity/student’s introduction and/or implementation of the project that brought feasible positive results for the process/place of internship and have to be supported by documents)

The review should be signed by the Internship supervisor from the hosting organisation, stamped (if stamp is used) and be present on the official letterhead (if official letterhead is used). 
The final grade for Internship is the grade from the Internship supervisor from the university based on the report and the pool of documents student has provided for the Internship supervisor from the university. If one of the documents is missing without valid excuse then the student receives a poor grade. The students who have failed to carry out the internship programme for a valid reason have an opportunity to undertake the internship again in their study-free time.  The students who have failed to carry out the internship programmes without valid excuse or have received a poor grade may be expelled from the university as students with academic failure. The students who have failed to pass PTE “Work Experience Internship” before module 4 are not allowed for the State final examination.
[bookmark: _4i7ojhp]5. Resources
During the PTE period, students may harness information technologies, e.g., automation means for designing and developing software, or HSE Library Electronic Resources. Materials and technical support should satisfy set of sanitary and fire-safety rules, as well as workplace safety regulations and techniques. Students may use HSE classrooms or other premises for the internship element which are equipped with a computer with access to the Internet, and, if necessary for a student’s assignment, specialised software in accordance with the Regulations for ordering classrooms for training sessions and extracurricular activities at the Higher School of Economics - St. Petersburg.


	


Appendix A-1. Template of the individual internship assignment

National Research University Higher School of Economics,
HSE – Saint-Petersburg

THE INDIVIDUAL INTERNSHIP ASSIGNMENT 

for the student of 2 year of study full-time / part-time / extramural program
           (underline)
_______________________________________________________________________ (student’s full name)
	Educational programme
	“Data Analytics for Business and Economics”

	Degree
	Master’s programme

	Field of study
	38.04.01 Management / 38.04.02 Management

	
	(code and title)

	Faculty
	St. Petersburg School of Economics and Management

	Form of internship
	Professional Internship

	Type of internship
	Work Experience Internship

	
Internship period
	from
	__.01.2026 

	
	
	
	
	to
	__.03.2026


Goals of internship[footnoteRef:1]:  [1:  According to the internship program.] 

	

	

	

	Objectives of internship[footnoteRef:2]: [2:  According to the internship program.] 


	

	

	

	

	


Internship plan (content) (questions to be studied): 
	1.
	

	2.
	

	3.
	

	4.
	

	5.
	

	Planned results:

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	



	Internship supervisor (HSE academic staff member):

	
	
	
	
	

	(position)
	
	(signature)
	
	(print name)

	APPROVED

	the Organization’s Internship Supervisor

	
	
	
	
	

	(position)
	
	(signature)
	
	(print name)

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	The task accepted
	___.___.202__

	Student
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	

	
	
	(signature)
	
	(print name)
	





Федеральное государственное автономное образовательное учреждение 
высшего образования
«Национальный исследовательский университет «Высшая школа экономики»

ИНДИВИДУАЛЬНОЕ ЗАДАНИЕ, ВЫПОЛНЯЕМОЕ В ПЕРИОД ПРАКТИКИ
студенту 2 курса очной / очно-заочной / заочной формы обучения
(нужное подчеркнуть)
_______________________________________________________________________ (фамилия, имя, отчество при наличии)
	образовательной программы
	«Аналитика данных для бизнеса и экономики»

	
	
	
	
	(наименование образовательной программы)

	уровня
	Магистратура

	по направлению/ специальности
	38.04.01 Экономика / 38.04.02 Менеджмент

	
	(код и название направления/ специальности)

	факультета[footnoteRef:3] [3:  Под факультетом понимается структурное подразделение НИУ ВШЭ, реализующее образовательные программы высшего образования – программы бакалавриата, специалитета, магистратуры. ] 

	Санкт-Петербургская школа экономики и менеджмента

	Вид практики
	Профессиональная

	Тип практики
	Производственная практика

	
Срок прохождения практики
	с
	__.01.2026 

	
	
	
	
	по
	__.03.2026


Цель прохождения практики[footnoteRef:4]:  [4:  В соответствии с программой практики.] 

	

	

	

	Задачи практики[footnoteRef:5]: [5:  В соответствии с программой практики.] 


	

	

	

	


Содержание практики (вопросы, подлежащие изучению): 
	1.
	

	2.
	

	3.
	

	4.
	

	5.
	

	Планируемые результаты:

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	

	Руководитель практики от НИУ ВШЭ:

	
	
	
	
	

	(должность)
	
	(подпись)
	
	(фамилия, инициалы)

	СОГЛАСОВАНО

	Руководитель практики от профильной организации

	
	
	
	
	

	(должность)
	
	(подпись)
	
	(фамилия, инициалы)

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Задание принято к исполнению
	___.___.202__

	Студент
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	

	
	
	(подпись)
	
	(фамилия, инициалы)
	





Appendix A-2. Template of the internship schedule

National Research University Higher School of Economics,
HSE – Saint-Petersburg

AN INTERNSHIP PLAN (SCHEDULE) 
__________________________________________________________________________________
(student’s full name)

Field of Study 38.04.01 Economics / 38.04.02 Management 

Educational program “Data Analytics for Business and Management” 

Full time / part-time / program, of 2 year of study, group № ________ 
(underline) 

Faculty St. Petersburg School of Economics and Management 

Type of internship Professional Internship, Work Experience Internship 

Internship period: from «__» January 2026 to «__» March 2026. 

Internship supervisor from University: 

Name of the internship Organization _____________________________________________________ 
the Organization’s Internship Supervisor                                                     
___________________________________________________________________________________ 
(full name, title)

	№ 
	Time period
	Internship plan

	1
	
	1. Organizational meeting

	2
	
	2. Personnel safety notification

	3
	
	3. Welcome tour

	4
	
	4. Performance of an individual task

	5
	
	5. Consultations

	6
	
	6. Preparation and providing report on internship



	
	Student
	Supervisor from 
the of internship Organization  

	1. The workplace is provided to the student
	confirm


______________/___________/
signature                     print name 
	confirm


______________/___________/
signature                     print name

	2. The safe conditions of internship meeting health regulations and the requirements of labor protection are provided

	confirm


______________/___________/
signature                     print name
	confirm


______________/___________/
signature                     print name

	3. Personnel safety notification, fire safety and also is carried out by employment policies and procedures
	confirm


______________/___________/
signature                     print name
	confirm


______________/___________/
signature                     print name




Student ________________________ / _______________________ 

Internship supervisor (HSE academic staff member) ______________ / ____________________

the Organization’s Internship Supervisor                 _______________ / _______________________


Санкт-Петербургский филиал федерального государственного автономного образовательного учреждения высшего образования
«Национальный исследовательский университет «Высшая школа экономики»

РАБОЧИЙ ГРАФИК (ПЛАН) ПРОВЕДЕНИЯ ПРАКТИКИ
__________________________________________________________________________________ 
(Ф.И.О. обучающегося)

Направление подготовки (специальность) 38.04.01 Экономика / 38.04.02 Менеджмент 

Образовательная программа  «Аналитика данных для бизнеса и экономики» 
Очной / очно-заочной / формы обучения, 2 курса, группы ________________ 
(нужное подчеркнуть) 

Факультета Санкт-Петербургская школа экономики и менеджмента

Вид, тип практики Профессиональная, Производственная 

Срок прохождения практики: с «__» января 2026 г. по «__» марта 2026 г. 

Руководитель практики от университета: 

Наименование профильной организации __________________________________________ Руководитель практики от профильной организации                   _____________________________________________________________________________ 
(Ф.И.О., должность)

	№ п/п
	Сроки проведения
	Планируемые работы

	1
	
	1. Организационное собрание

	2
	
	2. Инструктаж по технике безопасности

	3
	
	3. Экскурсия обзорная

	4
	
	4. Выполнение индивидуального задания

	5
	
	5. Консультации

	6
	
	6. Подготовка и предоставление отчета о прохождении практики



	
	Обучающийся
	Руководитель практики от профильной организации

	1. Рабочее место обучающемуся предоставлено
	подтверждаю

______________/___________/
подпись            расшифровка подписи
	подтверждаю

______________/___________/
подпись            расшифровка подписи

	2. Безопасные условия прохождения практики обучающемуся, отвечающие санитарным правилам и требованиям охраны труда, обеспечены
	подтверждаю

______________/___________/
подпись            расшифровка подписи
	подтверждаю

______________/___________/
подпись            расшифровка подписи

	3. Инструктаж обучающегося по ознакомлению с требованиями охраны труда, техники безопасности, пожарной безопасности, а также правилами внутреннего трудового распорядка проведен
	


подтверждаю

______________/___________/
подпись            расшифровка подписи
	


подтверждаю

______________/___________/
подпись            расшифровка подписи




Обучающийся ________________________ / _______________________

Руководитель практики от НИУ ВШЭ – Санкт-Петербург______________ / _________________

Руководитель практики от профильной организации _______________ / ____________________


Appendix A-3
Template of the title page of the internship report

National Research University Higher School of Economics
HSE University – Saint Petersburg
St. Petersburg School of Economics and Management

REPORT ON INTERNSHIP
MASTER’S PROGRAMME “DATA ANALYTICS FOR BUSINESS AND ECONOMICS”
Field of studies 38.04.01 Economics / 38.04.02 Management 
Level: Master’s

Completed by ________________________
			student’s name
Date __________________

Verified:
______________________________________________________
(position, full name of Organisation’s Internship Supervisor)     
                                _________________________
                                                (signature)
        stamp                          _____________
                                                   (date)

[bookmark: _147n2zr]

St.Petersburg, 2026



