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Definitions and Abbreviations 

 

Failed assignment, or academic failure refers to an unsatisfactory grade assigned 

for an interim assessment during a course (less than four points on a 10-point grading scale) 

and/or a failure to take an interim assessment without any valid reason during a course, or 

a mandatory external assessment specified in the given degree programme’s curriculum or 

an institutional document issued by the University’s authorised official.  

Academic supervisor refers to an HSE University's academic staff member who is 

responsible for the design, implementation, and performance of individual degree 

programmes.   

Asynchronous learning refers to a format of learning, whereby communication 

between students and a teacher happens back-to-back and does not require the 

simultaneous virtual presence of students and a teacher in an information network (i.e., 

exchange of emails, online courses, etc.) 

Asynchronous assessment element refers to an assessment element which is 

completed by students during self-study hours without a teacher present and which is then 

checked by either a teacher or a teaching assistant. 

Blocking assessment element, or blocking element refers to an assessment 

component whereby receiving an unsatisfactory grade is equivalent to an unsatisfactory 

grade for the interim assessment or a portion of a cumulative grade up until the student 

obtains a positive grade for the said element. Once a student achieves a satisfactory grade 

for the blocking element, either on the same day or during a retake, the interim grade (or 

relevant parts) will be recalculated, taking into account the newly assigned satisfactory 

grade for the blocking assessment element.  

Interim assessment record sheets refer to registers used by teachers to record interim 

and final grades assigned to students under a given course.    

Thesis refers to a final graduation paper. 

External assessment refers to a special type of an assessment aimed at getting 

additional confirmation of relevant key learning outcomes or other competencies acquired 

by students, as stipulated by a given degree programme. It is also aimed at matching the 

student’s learning outcomes with the requirements of employers (employer associations) 

in terms of their professional qualifications or other commonly accepted qualifications. 

External assessments for a student can be either mandatory or voluntary. Mandatory 

requirements will be set forth in the degree programme’s curriculum or other executive 

documents of the University. External assessment, in turn, is always conducted using 

technologies and control and measurement materials provided by a third party. Students 

are not required to pay for mandatory external assessments that they are required to take 

for the first time. 

Blended learning refers to a format of learning combining synchronous and 

asynchronous formats of learning under a course, depending on the type of a respective 

class and assessment element.  

Blended instruction refers to a format of teaching which combines remote and face-

to-face instruction.   
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Blended assessment element refers to an assessment element that combines 

synchronous and asynchronous assessment elements.  

Faculty dean refers to the head of a faculty or other subdivision engaged in the 

provision of degree programmes, including those located at regional campuses; or the head 

of a subdivision associated with a given faculty, i.e., school, institute, or department.   

Subdivision refers to a faculty’s structural unit which implements academic, 

methodological, and research activities at said faculty, along with providing administrative 

support for these types of operations/activities (department, institute, school, etc.)   

A 10-point grading scale refers to HSE University’s system of grading for courses 

(i.e., giving interim and final grades), where integers from 0 to 10 are used.   

Remote instruction refers to a format of teaching, whereby students and teachers 

interact using remote technology, including electronic communication channels, and which 

is implemented via a virtual learning platform or its equivalents and/or with the use of a 

Massive Open Online Course (MOOC).  

Course refers to a course and other types of study-related activities.1  

Educational agreement refers to an agreement signed upon admitting a student to 

fee-based studies funded by an individual and/or legal entity. 

Agreement regarding a component of the given degree programme refers to an 

agreement on mastering a specific component of the degree programme which is selected 

at the student’s discretion, in addition to the prescribed study load under the degree 

programme. 

           Individual curriculum refers to a respective student's personalised study plan.   

Campuses refer to HSE University in Moscow, HSE University in St. Petersburg, 

HSE University in Nizhny Novgorod, or HSE University in Perm.  

Control and measuring materials (CMMs) refer to materials used for assessing and 

measuring student progress during assessment elements.  

Syllabus builder refers to a module in the virtual learning environment, where all 

course syllabi taught at the University are stored electronically.  

Programme manager refers to a manager whose duties include the provision of 

support for processes related to the learners’ studies under a degree programme.   

Independent examination or independent exam refers to a special type of interim 

assessment held outside the framework of any specific course and aimed at monitoring the 

level of key learning outcomes acquired by students, as stipulated by HSE University’s 

educational standard and/or a given degree programme. One or several courses of the 

degree programme may serve as prerequisites for an independent examination. Decisions 

during an independent examination will be made:  

- by a board composed of several teachers, preferably including those who did not 

take part in delivering prerequisite courses to students; 

- using automated e-learning tools and/or remote technology, coupled with 

mandatory proctoring (face-to-face or online). 

                                                           
1 Other types of study-related activities include various types of practical training (internships, project work, term 

papers, etc.), project seminars, Independent English Test, Project Proposal Defence, and other types of work specified 

in the given degree programme’s curriculum. 
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HSE University and the University refer to National Research University Higher 

School of Economics, including its respective regional campuses. 

Degree programme refers to Bachelor’s, Specialist, or Master’s programmes.  

          Lead teacher refers to a faculty member who is responsible for the provision of a 

course and makes sure that all teachers involved in instruction under a given course adhere 

to the procedures for holding assessment elements, while also ensuring uniformity in 

CMMs, as well as criteria for grading assessment elements.  

Individual categories of students refer to students whose initial educational 

opportunities and/or special status affect the pace and quality of their studies under degree 

programmes, i.e.:  

students with disabilities and/or health conditions; 

students and individuals belonging to the category of orphans and children left 

without parental care, as well as individuals who lost both or only parents during their 

studies; 

students who are either participants in the Special Military Operation (hereinafter, 

the “SMO”)2 or their immediate relatives3; 

students who are citizens of foreign countries; 

students admitted to study at HSE University in the relevant year who are subject to 

special aspects for conducting the Final State Certification (FSC) for general education 

programmes at the secondary level and for admission to study at higher educational 

institutions, as stipulated by Article 5 of Federal Law No. 19-FZ, dated February 17, 2023 

“On Special Aspects of the Legal Regulation of Education and Science in Connection With 

the Admission of the Donetsk People's Republic, Lugansk People's Republic, Zaporozhye 

Region, and Kherson Region to the Russian Federation, and Amendments to Specific 

Legislative Acts of the Russian Federation.” 

Face-to-face instruction refers to a format of teaching, whereby students and 

teachers interact in person and are physically present in the same classroom on the 

University’s campus.   

Regulations refer to the Regulations for Interim and Ongoing Assessments of 

Students at National Research University Higher School of Economics.  

Teacher refers to a faculty member at HSE University or a person engaged in the 

delivery of a degree programme on other grounds.  

Prerequisites refer to learning outcomes and/or competencies that must be acquired 

by a student, or a list of courses that a student must complete before starting their study 

                                                           
2 Participants in the Special Military Operation are persons who take (have taken) part in the SMO (assisted in the 

completion of its tasks or were sent to provide support for the completion of its tasks during the SMO) in the 

territories of the Donetsk People's Republic, the Lugansk People's Republic and Ukraine starting from February 24, 

2022, as well as in the territories of the Zaporozhye Region and the Kherson Region starting from September 30, 

2022 and who have submitted a certificate confirming the fact of their participation in the SMO, issued in the form 

established by the Government of the Russian Federation. 
3 For the purposes of these Regulations (Procedure, Rules, etc.), the spouse of the participant in the SMO, his/her 

children, including adopted children, parents (adoptive parents), full and half siblings who have presented 

documentary evidence of their marriage, kinship or adoption, and a certificate issued to a family member of a 

participant in the SMO in the form established by the Government of the Russian Federation, shall be recognised as 

close relatives of a participant in the SMO. 
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under any particular course or other element of the degree programme. Courses that contain 

content required for another course are called prerequisite courses. 

Proctoring refers to a series of procedures ensuring the identification of examinees 

and monitoring of students’ progress in the completion of assignments in order to rule out 

instances of copying.   

Course syllabus refers to the syllabus of a course or internship. 

Ongoing assessment record sheets refer to registers used by teachers to record 

grades for ongoing assessments.   

 Working days, for the purposes of these Regulations, refer to the period calculated 

in working days which is determined as a six-day working week, including days from 

Monday to Saturday. 

Examination period refers to one or two weeks without any classes and with only 

scheduled examinations, which follow every study period during the academic year, as per 

the approved academic calendar.   

Synchronous learning refers to a format of learning, whereby teachers and students 

are present in a virtual learning environment simultaneously, with continuous 

communication sessions.  

Synchronous assessment element refers to an assessment element which is 

completed in accordance with a respective class timetable, including with a teacher 

connected via a telecom network.  

Ongoing assessment refers to a regular and systematic assessment of a student’s 

progress in their pursuit of a given course.   

UIS refers to HSE University’s information system where curricula and data about 

academic performance, teaching loads, etc. are stored.  

Programme office refers to a subdivision within a faculty which provides support 

for processes related to the instruction of students under a given degree programme, 

operating as part of the system of programme offices, as per the established procedure at 

HSE University.   

Study period refers to a module or a semester, depending on the academic calendar 

of a given degree programme.   

School days, for the purposes of these Regulations, refer to the period calculated in 

school days, which is determined according to the academic calendar, including Saturdays. 

Faculty refers to a subdivision at HSE University, including its regional campuses, 

which is engaged in the provision of degree programmes.    

EIOS refers to a virtual learning environment, which includes the corporate learning 

management system (SmartLMS), HSE University’s learner’s personal account, corporate 

email provided to HSE University students and staff, as well as other services offered by 

the University, which enable the identification of users who are provided with access to 

the EIOS tools using their personal login and password.   

Assessment element refers to an element in the ongoing assessment for a course, 

which will be evaluated relying on rules, determined in the course syllabus.  
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I. General Provisions 

 

1. The monitoring of students’ progress in the pursuit of their respective degree 

programmes will include ongoing assessments, interim assessments, and Final State 

Certification (FSC).  

2. These Regulations govern the organisation of ongoing and interim assessments 

of the University’s students,4 including those studying at its regional campuses, as per the 

established curricula (e.g., individual curricula) for the respective degree programmes.5 

3. Final State Certification of students will be conducted in accordance with the 

respective HSE University bylaw governing the organisation and implementation of such 

processes at the University. 

4. Ongoing assessments are aimed at regularly and systematically evaluating 

students' progress in their studies for a particular course, both during contact hours between 

teachers and students, including classes conducted using remote learning technologies, and 

during self-study periods. Ongoing assessments comprise several assessment elements, 

each of which are evaluated according to the rules outlined in the course syllabus. 

5. Interim assessments, in turn, are aimed at evaluating:  

5.1. the interim progress of students in courses if a course spans multiple study 

periods and is not yet complete, provided that the curriculum of the respective degree 

programme that includes the given course stipulates several interim assessments;    

5.2. final course results for students if the course has been completed. The final 

grade for the course will be awarded at the end of studies under the given course and will 

be recorded in a diploma supplement.  

6. Interim assessments entail the awarding of either an interim or a final grade for 

the given course, depending on the grades assigned for all assessment elements.  

7. The fundamental principle in evaluating students’ learning outcomes is the 

cumulative nature of the interim assessment: the grade given for any course depends on the 

individual student’s persistent efforts, which are, in turn, measured by means of each 

separate assessment element. 

8. A grade for any assessment element assigned by a teacher to a student in 

accordance with the established procedure may not be changed, except in those cases 

stipulated by the Regulations.   

9. The student is expected to conscientiously pursue and master their degree 

programme and diligently follow the curriculum (including their individual curriculum). 

During their period of study at HSE University, a student pursuing a degree 

programme is expected to: complete their curriculum (including an individual curriculum); 

seek guidance from teachers and/or teaching assistants when facing difficulties; and avoid 

academic failures or missed assignments, or having academic failures in more than 2 (two) 

different courses before retakes. 

                                                           
4 These Regulations also govern the organisation of ongoing and interim assessments of persons admitted to HSE 

University to pursue a portion of a degree programme. 
5 Separate HSE University bylaws establish the special aspects of interim and ongoing assessments for students 

enrolled in Bachelor’s degree programmes under the remote and part-time modes of study who have previously 

obtained a vocational certificate and/or degree. 
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To successfully complete their curriculum during their period of study, the student 

must, among other obligations: attend the classes specified in the student’s individual 

curriculum (hereinafter, “IC”) according to the timetable; select the composite elements of 

their curriculum within the established time period, including courses and practical training 

elements (hereinafter, “PTE”), as well as thesis and term paper topics; complete self-study 

assignments for classes in accordance with the course syllabus (including the materials and 

other resources stipulated by the course syllabus); carry out tasks assigned by teachers as 

part of mastering the elements of the student’s IC; and successfully complete the required 

assessment elements in accordance with the Regulations.  

If a student or group of students uses automated content generation algorithms while 

completing an assignment, they must include a section titled “Description of the Generative 

Model Used” in their assignment. This section should encompass a description of the 

objectives for using the generative model, the name of the generative model, a link to the 

given model’s source website on the internet (or if another source is used, a description 

thereof), and a description of the method for the model’s application. 

10. The teachers of a course, who will conduct classes and be responsible for 

administering ongoing and interim assessments, will be assigned by the subdivision 

overseeing the course in accordance with the prescribed curriculum (including inter-

campus courses). The head of the given subdivision will designate a lead teacher to 

supervise the work of all teachers (including those from other subdivisions or campuses) 

responsible for delivering the given course. 

11. Key course parameters, including the rules for assessing learning outcomes 

(hereinafter, the “key course parameters”), will be outlined in the course syllabus created 

in the Syllabus Builder. Key course parameters include the instruction formats and learning 

formats applied in a given course; the list of assessment elements, as well as their formats, 

contents, and the procedures for carrying them out, and the applicable tools and 

technologies; the grading system, assessment criteria, and the options and conditions for 

retakes;6 blocking assessment elements; the formula (rules) for calculating interim and/or 

final grades for a course; rounding rules; the options and terms for giving passing grades 

without examinations; and other characteristics of assessment elements.7  

12. Information about the key course parameters should be provided to students: 

       - either as a summary of the course syllabus published on the degree programme’s 

webpage on the University’s website (portal), or as a detailed description available in the 

EIOS after authorisation;    

       - by the teacher, who must inform the students about the key course parameters during 

the first class session and inform them that they can access the course syllabus in the EIOS.  

13. The lead teacher is authorised to make changes to the key course parameters, 

other than assessment elements, during course delivery (provided that the respective 

changes are reflected in the course syllabus), upon approval: 

       - by the academic supervisor of the degree programme – for courses included in such 

modules as the Major, Internship, or Key Seminars, or other modules if such courses are 

                                                           
6 Or the first attempt, if an element was missed by a student for a good reason. 
7 This may include the following: the choice between written or verbal form of assessment, the use of remote 

technology and technical aids by a teacher or a student, or the option to utilise additional materials during the 

assessment process. 
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explicitly part of the curriculum of a degree programme (including curriculum comprising 

a selection of courses offered only to students of a specific degree programme);  

       - the subdivision head – for courses in general pools, such as Minors, MAGOLEGO, 

open optional courses, or faculty pools if such courses are offered to students of different 

degree programmes at the same time. 

 Once such changes in the key course parameters have been approved, the lead 

teacher must inform the students via the EIOS at least one academic day before the course 

is delivered in the new format incorporating the respective changes.  

II. Grading System and Grade Calculation 

  

14. HSE University employs a 10-point grading scale for assigning interim and final 

grades for each course. Specific rounding rules may be outlined in the respective course 

syllabus. If such rules are not specified, arithmetical rounding8 will be used.  

15. HSE University has adopted the following conversion scale to correlate a 10-

point (quantitative) grading system and a five-point (qualitative) grading system, which is 

used in the education and qualification certificates issued to the students upon request or 

upon their dismissal from HSE University: 

− Excellent – 8–10 points; 

− Good – 6–7 points;  

− Satisfactory – 4–5 points; 

− Unsatisfactory – 0–3 points. 

 “Excellent,” “Good,” and “Satisfactory” grades are considered passing grades. 

 Grades of 9 and 10 may be used9 by a teacher during ongoing or interim assessment 

if the student performs tasks of heightened difficulty and/or demonstrates learning 

outcomes exceeding those specified in the course syllabus or internship programme. 

 A grade of 0 may be assigned in the following cases: 

15.1. if a student fails to complete an assessment element (e.g., submits a written 

assignment without answering or addressing the assigned tasks; refuses to respond during 

a verbal examination; or other cases where the student fails to provide any answer);  

15.2. if a case of academic misconduct occurs, in accordance with the list provided 

in the Student Internal Regulations of National Research University Higher School of 

Economics,10 regardless of whether or not a disciplinary action has been initiated against 

the student, as well as cases of the use of generative models without proper attribution;   

                                                           
8 If arithmetical rounding is applied, the fractional part which is less than 0.5 is discarded and the grade is rounded 

down to the nearest (lower) integer value. Otherwise, the grade will be rounded up to the nearest (higher) integer. 
9 The grade assigned for the interim assessment of the prerequisite course for the independent examination in digital 

literacy may not exceed 8 points. If a course under another degree programme that is not marked as a prerequisite 

course for this independent examination has been included in the student’s IC instead of a prerequisite course, a 

grade of 8 will be assigned even if the student received a grade of 9 or 10 for the given course.  
10 A person who has become aware of a disciplinary offence committed by a student shall draw up an official 

memorandum in accordance with the procedure established by the Student Internal Regulations of National 

Research University Higher School of Economics. If any unauthorised electronic means of communication have 

been used by the student (in other cases, a record in regards to other violations of academic standards by the student 

should be drawn up), the memorandum must be accompanied by a corresponding certificate. 
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15.3. if an assessment element has been completed by the student using a 

fabricated (forged) document;  

15.4. if a student completes an assessment element or an assignment that has not 

been specifically assigned or distributed to them by the teacher, or generated automatically; 

15.5. if a student submits a paper or uploads a file with a completed assignment 

after the designated time for completion of the respective assessment elements in the EIOS; 

15.6. if during an assessment that is subject to time limits and is held in a classroom 

using the EIOS, connections to varying IP addresses were detected on the computer which 

the student used to complete the assignment, except in confirmed cases of technical 

malfunctions during an assessment;  

15.7. in other instances outlined in these Regulations (Clauses 42, 46, 51, 71, and 

81).  

16. Before assigning an interim grade, a teacher may employ a grading scale 

different from the 10-point scale for grading assessment elements. However, in this case, 

details regarding the relevant grading procedure and system must be provided in the course 

syllabus. 

           If assessment elements are evaluated using a grading scale other than the 10-point 

scale, the rules for converting interim grades to the 10-point grading scale must be outlined 

in the corresponding course syllabus.   

 A pass/fail assessment system, without differentiation in terms of the 10-point 

grading scale, can be implemented for Physical Education courses, project-based activities 

with a credit load equal to or below 3 (three) credits, supervisor's seminars under Master’s 

programmes, and as part of mandatory independent examinations. Details about the 

grading system applied should be documented in the syllabi of the relevant courses. 

17. Grades for interim assessments will be calculated using a formula (rule) that 

considers all grades received for all assessment elements. The formula for calculating 

grades assigned for an interim assessment must be specified in the relevant course syllabus. 

When assigning grades for interim assessments, the same rules shall apply to any attempt 

to pass the given assessment element.  

18. Assessment elements that are ineligible for or not subject to retakes, e.g., 

typically those that cannot be repeated such as class attendance, seminar participation, or 

performing a specific task, must be identified in the course syllabus along with the formula 

(rule) for calculating interim assessment grades. The content of such assessment elements 

is not included in the CMMs used for retakes. The total weighted sum of assessment 

elements ineligible for or not subject to retakes cannot exceed 30% in the interim 

assessment grade.   

19. If the formula (rule) for calculating an interim assessment grade uses the 

weighted sum of grades received for assessment elements with a total weight of 1 (one), 

no single grade for assessment elements may account for more than 70% in the interim 

assessment grade.  

20. The formula (rules) for calculating interim grades may be presented as a non-

linear expression, incorporating various selection elements (such as minimum or maximum 

values from among different point values, selection from several grades based on specific 
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conditions, etc.), or may involve ranking students' assessment results based on certain 

rules, or follow any other pattern specified in the given course syllabus. 

21. The final grade for a course comprising multiple interim assessments may be 

influenced by grades from previous interim assessments, in addition to grades received for 

assessment elements during the latest period of study under the course. The procedure for 

calculating final grades must be detailed in the respective course syllabus. 

III. Organisation of Assessments 

 

22. Assessments may be conducted: 

22.1. during contact hours, under the supervision of teachers, in accordance with the 

established timetable (synchronous assessment elements);  

22.2. during independent study hours, without the supervision of a teacher or 

teaching assistant, with subsequent grading by a teacher or teaching assistant 

(asynchronous assessment elements); 

22.3. by utilising remote technologies, such as EIOS tools and proctoring 

technologies, both during contact hours with a teacher (e.g., at webinars, video 

conferences, etc.) and during self-study periods, with subsequent auto-grading of results 

(blended assessment elements).  

23. Assessment elements may include homework, in-class assignments, 

independent projects, reports, essays, colloquiums, lab assignments, term papers, 

examinations, and other formats, as selected by the lead teacher responsible for a given 

course and duly specified in the syllabus.  

24. Synchronous and blended assessment elements, which require a teacher’s 

presence, cannot be scheduled outside of contact hours on campus at the University.  

25. Teachers are required to register assessment grades in ongoing assessment 

records. Such records may be kept in electronic media, such as the EIOS, provided they 

are easily accessible to students. The head of the respective subdivision will determine the 

format of ongoing assessment records (e.g., provisional or final forms) and any specific 

template requirements. If the subdivision head provides no specific recommendations, the 

lead teacher will recommend that all teachers engaged in implementing the given course 

use a specific assessment record template available in the EIOS, or that they use a free 

format set of assessment form parameters. Upon completion of a course, the teacher must 

upload the assessment record to the course webpage in the EIOS (they have the option of 

publishing a link to a cloud storage file, or a file with the assessment record, or a 

photograph of the hard copy of the assessment record, or of filling in the grade register in 

the EIOS).  

26. If a course includes an interim assessment to be taken by students during the 

current study period, the last assessment element held during the examination period or 

within 10 (ten) calendar days before the examination period is hereinafter referred to as an 

“examination.”  

27. Examinations may be scheduled earlier than 10 (ten) days before the 

examination period for individual students (at a student’s request) or for all students 
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pursuing the course (at the teacher’s request). The final decision to reschedule an 

examination is made by the dean of the faculty where the students are enrolled.11 

28. Any12 assessment element, including examinations, may be a blocking 

assessment and thus have a blocking effect. If an element blocks off any portion of the 

interim grade, this must be specified in the section of the course syllabus where the grading 

system is described.  

29. If a course includes blocking assessment elements scheduled more than 10 (ten) 

calendar days before the examination period, the given course syllabus must provide 

students with an opportunity to have one retake for each blocking element before the 

examination period. The procedure and timeframe for retakes should be outlined in the 

course syllabus. Any retakes of blocking assessments will be conducted using similar 

CMMs and technologies as applied during the initial attempt to pass the given assessment 

element.  

30. If the weight of a particular assessment element in the interim assessment grade 

is 30% or more, the course syllabus must offer students who may have missed the 

assessment the option of taking a make-up assessment. The teacher is entitled to hold a 

retake of the given assessment element for students who passed it with an unsatisfactory 

grade. Clause 29 herein establishes the procedure and timeframe for make-up assessments. 

31. Those assessment elements that are not deemed blocking elements with a weight 

of less than 30% are not subject to retake by default, unless the teacher has provided this 

option in the syllabus. The teacher is entitled to hold a retake for students who missed an 

assessment element, regardless of a given student’s reason for missing the element, or a 

retake of an assessment element with a weights of less than 30% passed by the student with 

an unsatisfactory grade at the student's request.13 

32. If the formula (rule) for grade calculation does not allow for pinpointing the 

weight of a specific assessment element in the interim assessment grade (e.g., ranking of 

student assessment results in line with certain rules, minimum and maximum point values 

from several grades, selection from among several grades using a certain criterion, etc.), 

students who have missed such assessment elements must be provided with the option of 

sitting a make-up assessment for this element.14   

33. If a course includes blocking assessment elements that are not examinations and 

are scheduled less than 10 (ten) calendar days before the examination period, retakes for 

these elements must take place before the end of the upcoming examination period. The 

interim assessment grade will only be calculated after retakes of such assessment elements 

are held. The retake procedure should be described in the course syllabus. Retakes of 

blocking assessment elements will be conducted using the same CMMs and technologies 

employed during the initial testing under this particular assessment element. Any potential 

                                                           
11 Decisions to reschedule an examination for an inter-campus course (e.g., Minors, MAGOLEGO, and open optional 

courses) are made by an officer duly authorised by the HSE Rector in accordance with the established procedure.  
12 With the exception of assessment elements that are not eligible for retakes; such elements are outlined in Clause 18 

herein.  
13 As a rule, such examinations and retakes, based on the teacher’s decision at the requests of individual students, are 

organised during the teacher’s consultations. 
14 With the exception of assessment elements that are not eligible for retakes; such elements are outlined in Clause 

18 herein. 
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conflicts between retakes and the established examination timetable will be resolved in 

accordance with Clause 67 herein.  

34. An unsatisfactory grade received by a student for an assessment element in a 

course cannot serve as the grounds for their exclusion from further assessment elements 

(e.g., examinations) under the given course, held before the end of the oncoming 

examination period, which should include an interim assessment for the course.   

35. Teachers are entitled to make minor adjustments to the number and procedures 

for assessment elements. In such instances, they must document such adjustments in the 

course syllabus using the Syllabus Builder and then inform students of any changes and 

the reasons behind them no later than 3 (three) academic days before the start of the 

adjusted assessment element (excluding examinations). Students, in turn, are entitled to 

notify their degree programmes’ academic supervisors about such changes within 3 (three) 

academic days after receiving the relevant information. The academic supervisor will make 

the final decision regarding the implementation of such changes. If the academic supervisor 

objects to the proposed changes, they will inform the relevant teacher via corporate email. 

Additionally, teachers will inform students of any minor changes in examination 

procedures scheduled to take place during the examination period at the final class of the 

course before the start of the examination period or, in cases of asynchronous instruction, 

at least 5 (five) academic days before the examination period begins, and in writing. This 

information should be disseminated via the EIOS.  

36. The assignment of blocking status to an assessment element and/or the 

transformation of the formula of weighted totals for calculating an interim grade into a 

non-linear expression, as well as any adjustments in the proctoring terms and conditions, 

stated in the syllabus,  may not be considered as minor adjustments and must be approved15 

by the Student Council of the faculty overseeing the implementation of the degree 

programme, or by the HSE University Student Council if the proposed changes affect a 

course offered to students from multiple faculties/campuses. If approval is not obtained 

from the Student Council at either the faculty or University level, but significant changes 

are necessary to prevent a critical situation in the process of mastering the course, the 

authorised official duly empowered by the HSE Rector in accordance with the established 

procedure set forth in these Regulations may make the relevant decision. 

37. When planning an assessment element, subdivisions/faculties can develop and 

approve requirements16 for organising the assessment elements for a given course that 

teachers of the relevant subdivision/faculty must follow. The requirements shall be 

published on the website of the subdivision/faculty on the HSE University website (portal).   

38. When planning and organising assessment elements, depending on their 

parameters, teachers and students must be guided by the following recommendations and 

                                                           
15 The approval procedure is as follows: initiators of significant changes submit a substantiated description of their 

reasons for making the changes and a list of proposed changes by corporate email to the chairperson of the relevant 

Student Council, with a copy to the academic supervisor (if applicable). The Student Council then reviews the email 

within 2 (two) working days and sends a response with their approval or rejection of the changes to the initiator and 

the academic supervisor (if applicable). 
16 Requirements may describe recommended or mandatory methods for verifying a student's identity, as well as the 

use of proctoring and methods of monitoring the completion of assignments by students, etc. 
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criteria, as regards the start time, duration, and deadlines for completion of assessment 

elements:  

 

Parameters of an 

assessment 

element (AE)  

AE start time  AE duration Time of AE 

completion 

Synchronous 
written AE 

At the time assignments 

are handed out/sent to 

students  

Up to four academic 

hours 

At the time the 

student 

submits/returns an 

assignment 

Asynchronous 

written AE 

To be determined by each student at their own 
discretion  

By the deadline set 

by the teacher for 

submitting 

assignments   

Synchronous 

oral AE 
At the time the student 
receives an assignment 
in electronic/verbal 

form; if no assignment is 
provided, at the time the 
student begins their 

presentation 

During the examination 

period – up to four 
academic hours for each 

student; outside the 

examination period, up to 

two academic hours for 

each student 

At the time when 

the teacher 

announces grades  

Asynchronous 

oral AE 

At the time assignments 

are handed out/sent to 

students 

One astronomical hour 
(60 minutes) for each 
student (the final video 

or audio record with the 
student's answer should 

not exceed 60 minutes) 

By the deadline set 

by the teacher for 

completing the 

assignment   

 

39. In regards to synchronous assessment elements with the grade taken into 

account in the overall interim assessment grade in accordance with the syllabus, students 

should be informed about the assessment element date: 

39.1. for assessment elements held during classes prior to the examination period, 

the teacher must inform the students at least 1 (one) academic day before the assessment 

element date provided in the syllabus or via the EIOS;   

39.2. for assessment elements held during the examination period, the programme 

manager must inform the students within at least 7 (seven) calendar days via the electronic 

timetable. 

40. The teacher is entitled to set an individual start time for a synchronous 

assessment element for each student (several students). In this case, the teacher must 

inform the student (several students) via the EIOS about their individual time within at 

least 1 (one) academic day before the date of the assessment element. 

41. Materials provided by teachers to students for mastering a given course (videos 

of classes, lecture notes, additional printed materials, etc.), as well as other materials (e.g., 

audio and video materials) generated by students and teachers during online classes may 

be shared via the EIOS at the teacher’s discretion, in accordance with the procedures 

established by University bylaws. However, such materials should remain within the 

respective study group (cohort) and not be distributed through other channels. 
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42. During the assessment process, in accordance with a teacher’s decision, students 

may use the syllabus, reference books, and other sources, including generative models, 

selected by the teacher and listed in the given course syllabus. The use of materials not 

included in a specified list or, which is expressly prohibited, as well as any attempts to 

communicate with fellow students or others (e.g., via electronic communication), 

unauthorised movements, students' use of electronic communication tools despite explicit 

teacher restrictions, intentional disconnection from a video conference, or switching 

between browser tabs contrary to a teacher's explicit instructions, along with any other 

violations of the specified procedures for assessing students' knowledge and skills, shall 

serve as grounds for the termination of the assessment for those students found to be in 

violation of the respective rules (including their removal from the given classroom or video 

conference, etc.), and the assignment of a "0" grade for the given assessment element. 

43. Students are required to attend the scheduled assessment at the designated 

time as outlined in the timetable or specified by their teacher. For remote assessment 

elements, students must join the video conference, upload files to the EIOS, complete the 

test, or access the assessment by any other means specified by the teacher at the precise 

time indicated in the timetable or specified by the teacher (for synchronous assessments). 

If a student is late, the teacher may extend the allotted time for the assessment element at 

their discretion. 

44. The procedures for conducting remote assessment elements, including 

proctored assessments and user identification of students, will be detailed in the course 

syllabus and additionally communicated to students at least 1 (one) calendar day before the 

assessment's scheduled date. 

45. Annex 1 hereto stipulates the relevant procedures that HSE University 

students, teachers, and staff should follow if technical issues prevent students from signing 

into the assessment system or starting the assessment, or technical issues arise during 

remote assessments featuring the use of proctoring technologies.   

46. If a student, citing health reasons, decides not to participate in an assessment 

after arriving at the assessment location,17 they must declare this before receiving the 

assignment. In such cases, the student will be marked by the teacher as "absent" in the 

assessment record. For asynchronous assessment elements, students must notify their 

programme offices and teachers of their inability to complete the assignment due to health 

reasons before the submission deadline. 

If a student chooses to discontinue their involvement in the assessment after 

completing only part of the given assignment, the completed portion will be assessed 

according to the established criteria.  

If a student, after receiving an assignment from the teacher, declines to continue 

performing it, and has not completed any part of the assignment, a grade of "0" will be 

recorded in the ongoing assessment record. 

47. Students who are absent from an assessment element will have their absence 

noted as "absent" on the ongoing assessment record. Teachers are not permitted to mark 

students as "absent" at their request if the student was present at a class/examination 

                                                           
17 Including by signing in to a video conference 
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(attended a video conference, submitted completed assignments, etc.) and had already 

commenced performance of the assigned task. A student’s absence from an assessment 

element other than an examination shall not be analysed by teachers and/or administrative 

staff at HSE University for the existence of valid reason for their absence.  

48. A valid excuse for a student’s absence from an examination is deemed to be 

illness, as confirmed by a relevant medical certificate.18 Reasons stemming from a 

student’s employment, such as business trips or work schedules, are not deemed to be valid 

excuses for missing an examination. However, other excuses stemming from family or 

personal circumstances may be deemed valid in accordance with the procedure stipulated 

in these Regulations.  

49. If a student misses an examination for a valid reason, they shall be entitled to 

file a formal application requesting that the specific reason for the given absence from the 

examination be validated/deemed valid within 5 (five) academic days after the date of the 

missed examination or no later than 5 (five) academic days after the date of the student’s 

recovery (if such date, in accordance with the respective medical certificate, is more than 

5 (five) academic days after the examination date). 

50. Such an application, specified in Clause 49 herein, is filed online via the 

student's personal account and must contain relevant information and documents 

confirming the validity of the reason for the absence. 

51. The decision on whether to accept an application, as specified in Clause 49 

herein, and whether to take it into consideration is made by the authorised staff member in 

charge of processing applications received via the student’s personal account (hereinafter, 

the “authorised staff member”). 

 The authorised staff member may reject an application if it is not accompanied by 

documentary evidence of the stated valid reason for the student’s absence, as well as if the 

student failed to meet the established deadline for filing the application. If an application 

is rejected, the student shall be informed of the reasons for the rejection decision via their 

personal account. A grade of "0" will be assigned for a missed examination (including a 

retake).  

 When accepting an application to validate a student’s reason for their absence from 

an examination due to illness, the authorised staff member must inform the relevant 

programme manager (via the EIOS) about the given student’s stated valid reason for their 

absence from the examination. When accepting an application to validate a student’s 

reason for their absence that cites a reason other than illness, the authorised staff member 

shall defer to the relevant programme manager, who will then decide whether to validate 

the student’s stated reason for being absent from the examination. The programme manager 

will input the resulting decision in the UIS and inform the student via their personal 

account. If the application is rejected, the student will be informed of the reasons via their 

                                                           
18 A medical certificate for the purposes of these Regulations is a certificate concerning a student’s temporary 

disability during a certain period, issued in the form and as per the established procedure approved by the Ministry 

of Health of the Russian Federation. The University shall be entitled to verify the authenticity of medical certificates 

by sending a request to the medical institution that issued the certificate submitted by a student. In addition to said 

certificate, foreign students may provide information and documents issued by foreign organisations. Documents 

that are issued in languages other than Russian or English by foreign organisations, or received from foreign 

institutions, must be submitted together with an accompanying notarised translation into Russian or English. 
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personal account. A grade of "0" will be assigned for a missed examination (including a 

retake).                    

52. Assessment results can be evaluated by teachers, teaching assistants, or 

automatically by using auto-grading tools on the EIOS.   

53. Teachers are required to inform students about their grades no later than 10 

calendar days following the date of the assessment that preceded the examination period. 

If an assessment takes place during the examination period, the results must be announced 

within 5 (five) working days following the conclusion of this period. Students will be 

notified via the EIOS.  

54. During their mandatory office hours, teachers must offer individual or group 

consultations to students seeking additional feedback on their ongoing assessment results. 

For courses conducted asynchronously, a 60-minute consultation session must be available 

at least once for every 6 (six) hours of the course. Consultations can be conducted either 

with students and the teacher present in an HSE University classroom or using remote 

technologies (e.g., broadcasting, video conferencing, instant messaging via chat platforms, 

etc.). Teachers are required to provide students with details about the specific 

communication channel for consultations by specifying it in the EIOS, the course webpage, 

and/or their personal webpage on the HSE University corporate website (portal), and the 

class timetable. 

55. If a course syllabus includes an examination, the teacher may exempt certain 

students from the examination if there are no doubts about their performance. Instead, 

during the examination period, these students will be assigned an interim assessment grade 

equivalent to their cumulative grade, excluding the weight of the examination (i.e., the total 

weights of all assessment elements without the examination will be considered equal to 

one19). If applicable, this option will be indicated in the course syllabus. The teacher must 

announce their decision no later than the last class of the course before the examination 

period. Grades will be communicated through the EIOS. Students have the option to 

decline receiving their grades without taking the examination and opt to take the 

examination instead, provided they inform the teacher no later than during the last class of 

the course. 

56. Assessments involving blocking elements, including examinations, may be 

conducted with audio or video recording in accordance with the HSE University bylaws 

governing class video recordings, in order to ensure transparency and facilitate the appeals 

procedures, under the following conditions: 

56.1. upon request from students or teachers: if classes in the given course are held 

in a face-to-face format. Requests for audio or video recordings should be submitted to the 

programme office no later than 4 (four) working days before the assessment element. The 

person who initiated the request will coordinate technical support for audio or video 

recording with the assistance of the programme office.  

                                                           
19 The following formula can be used for assigning grades for the interim assessment: 0.2 Gtest + 0.3 Ghomework + 0.3 

Gcolloquium + 0.2Gexam. The following formula can be used if the teacher is ready to give the student a grade weighted 

by 0.2 without an examination: 0.2/0.8 Gtest + 0.3/0.8 Ghomework + 0.3/0.8 Gcolloquium = 0.25 Gtest + 0.375 Ghomework + 

0.375 Gcolloquium. 
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           56.2. on a mandatory basis: if classes are conducted remotely or in a blended 

learning format, recordings of oral assessment elements will be made by the teacher, 

assistant, or proctor.  

 57. The files will be handed over to the programme office of the student’s degree 

programme within 2 (two) working days. 

                 58. Upon requests from the Appeals Committee, deans, vice rectors, the Rector, 

and/or members of the Academic Dispute Settlement Commission, the programme office 

of the degree programme will provide the files containing audio or video recordings within 

1 (one) working day. 

IV. Examination Periods and Interim Assessment Results  

 

59.  Interim assessment results will be tallied during the examination period. To 

maintain the integrity of teaching quality assessments submitted by students, in accordance 

with HSE University regulations, interim or final grades for a course cannot be assigned 

before the examination period. 

60. Interim assessment results will be documented in the online assessment 

record sheet, accessible to the teacher through their online personal account or on the 

course website in EIOS.  

61. The dean of the faculty may decide, and issue a corresponding directive, to 

suspend a student from the examination process if they failed to make timely and/or full 

payments of the tuition fees set forth in the relevant educational agreement for any 

component thereof.   

62. The following synchronous and asynchronous activities may be conducted 

during the examination period:  

62.1. administering examinations scheduled for the current study period and 

retaking blocking assessments held within 10 days before the examination period;  

62.2. identifying and analysing common mistakes typically encountered in 

examinations or (all or any particular) blocking assessments conducted before the 

examination period, including those held remotely;   

62.3. announcing interim assessment results: this does not necessarily require face-

to-face meetings and may be conducted via the EIOS; informing students about their 

interim results through the EIOS is mandatory and must precede any face-to-face meetings 

scheduled for announcing interim results.   

63. The timetable and classrooms for events scheduled during the current 

examination period as outlined in Clause 62 above will be approved by the relevant degree 

programme manager in accordance with the academic calendar, approved in accordance 

with the established procedures.  At least 2 (two) weeks before the examination period, the 

lead teacher will notify the respective programme office if there is no requirement to set a 

date for an examination or presentation of work for a particular course (if applicable). 

Additionally, they will specify the date when the ongoing assessment record was 

completed. 
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64. The degree programme manager will distribute the examination timetable to 

teachers and students online at least one week before the first day of the examination 

period. 

65. Typically, there are no designated examination preparation days. 

66. Teachers cannot provide consultations during the examination period. 

67. It is recommended that examinations be scheduled for the same days and 

times as regular classes for the respective courses. If a student has multiple examinations 

in one day (including retakes of blocking assessment elements held within 10 [ten] days 

before the examination period), they have the following options: 

           67.1 choose to take several examinations on the same day, provided there is no time 

overlap. In this scenario, the student cannot appeal any violations of the examination 

procedure resulting from taking different assessment elements on the same day; 

           67.2 submit a request via their personal account to reschedule one of the 

examinations to another time. The student can submit this request online through their 

personal account no later than 3 (three) academic days before the examination period 

begins. The degree programme manager will then seek approval from the examiner to 

reschedule the student’s examination to another date (the student may join the examination 

with another group/cohort/faculty; this examination will be held under the same course 

syllabus but may be supervised by another teacher). If the examination cannot be 

rescheduled during the given examination period, the student will make their first attempt 

to pass it during the corresponding retake period. 

68. To register interim results, each teacher must access the online interim 

assessment record sheet in the EIOS. This sheet should include the course title, a list of 

students admitted to the interim assessment, and a reference number. The programme 

office is responsible for the information provided in the online assessment record sheet. If 

an examiner does not have access to the EIOS, the programme office may send interim 

assessment records electronically via email upon request. 

69. Students not listed in the online interim assessment record generated by the 

relevant programme office will not be assigned a grade. Grades awarded to students who 

are not included in the online interim assessment record drawn up by the programme office 

will be cancelled by decision of the faculty dean once the discrepancy is identified.   

70. If a given course includes an examination, upon its completion, or after 

checking the written examination papers, the examiner will calculate the interim grade for 

the course based on the formula (rule) outlined in the course syllabus. This grade will then 

be entered into the interim assessment record. If the examination was conducted verbally, 

the examiner may announce the grade immediately after the student's response, provided 

that no additional time is required for grade calculation.  

71. If a student is absent during the examination, the examiner must calculate 

and register the interim grade resulting in a grade of "0"  in the interim assessment record 

in accordance with the formula (rule) provided in the course syllabus, marking the student 

as absent in the designated column of the record. 

72. A positive grade for an interim assessment assigned to a student who missed 

an examination may be revised if their absence was for a valid reason duly confirmed by 
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documentary evidence (as outlined in Clauses 48-51 herein) and if the student participates 

in a make-up examination, in accordance with Section VIII of these Regulations. In such 

cases, the degree programme manager will update the grade in the UIS based on the 

assessment record sheet. 

73. If a course concludes with an examination held before the official 

examination period, the teacher will calculate the interim grade, relying on the formula 

(rule) specified in the respective course syllabus, no earlier than the starting date and no 

later than the final date of the nearest examination period. 

74.  The interim grade for a given course will be registered in the online interim 

assessment record using a 10-point grading scale. A special EIOS service will 

automatically translate these point values into a qualitative description on a five-point 

grading scale (e.g., “(8) Excellent,” “(6) Good,” etc.). 

75. The lead teacher will ensure that assessment records are completed 

accurately and submitted on time by all teachers involved in implementing the given 

course. 

76. Assessment records must be certified with the electronic signature of the 

examiner, or the board of examiners, using the designated EIOS service. In cases where a 

course is taught by multiple teachers, they must reach a preliminary agreement on the 

content of the assessment record via the EIOS before a final document may be signed by 

one teacher. 

77. Completed interim assessment records must be submitted via the EIOS to the 

programme office within 5 (five) working days after the end of the examination period. If 

an examiner cannot access the EIOS service for signing assessment records, a scanned 

copy signed by the examiner may be forwarded to the programme office manager via 

corporate email. If the record sheet was submitted to the programme office electronically, 

the original copy must be retained and archived by the subdivision.  

78. The programme manager will sign the assessment record sheet using the 

EIOS. If the assessment record was submitted as a scanned copy, the programme manager 

will register the grades in the special EIOS module. 

79. Within 3 (three) working days after determining the interim assessment 

grades, the teacher will send students a file containing grade calculations, which must 

feature all grades across the assessment elements specified in the course syllabus, via the 

course webpage in the EIOS.  

80. If any errors are identified by a student or degree programme manager in the 

grade calculation, they must contact the teacher within 5 (five) working days of receiving 

access to the grade calculation file. In turn, within 2 (two) working days of receipt of the 

relevant inquiry, the teacher will, if they concur with the identified errors, make the 

necessary corrections and notify both the degree programme manager and lead teacher of 

the respective amendments in the record sheet. The degree programme manager will assist 

the teacher in making any required adjustments to the assessment record. If the teacher 

does not concur with the concerns raised, however, they must provide an explanation of 

their position to the student or degree programme manager within 2 (two) working days. 

Should the student remain dissatisfied with the teacher's response, they may escalate the 
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matter to the academic supervisor within 2 (two) working days. If the teacher fails to 

respond to the student or degree programme manager's inquiry, the latter will notify the 

lead teacher and academic supervisor of the identified error. In such cases, the lead teacher 

will investigate the claim and make a decision, which may also be discussed with the 

academic supervisor following the same procedure.  

81. In cases where violations of academic standards are discovered in student 

papers after examination grades have been announced, such grades will be changed to “0”20 

in the assessment record. 

82. Up to five instances of academic failure received for the first time by a 

student who comes under a specific category outlined in these Regulations will be deemed 

acceptable and the reasons for them deemed valid, in connection with which the 

programme manager will not record them as the given student’s failure to properly master 

the degree programme, in accordance with the established procedure set forth in these 

Regulations. 

V. Special Aspects of Assessments and Examinations  

under Certain Courses and Course Elements  

 

1. Independent Examinations 

83. The list of independent examinations included in a degree programme is 

outlined in a given degree programme’s curriculum.21  

84. Students enrolled in a degree programme are required to take independent 

examinations included in the curriculum of their degree programme. 

85. An independent examination may follow optional or mandatory prerequisite 

courses included in the curriculum of a given degree programme. 

86. The parameters of an independent examination and related prerequisite courses 

will be specified in the independent examination programme or other bylaws governing 

the special aspects of the acquisition of such competencies (hereinafter, the “IE 

Programme”). 

87. Annexes 2–4 hereto govern the special aspects of the independent examination 

(test) in English. The independent examination in Russian as a Foreign Language 

(hereinafter, the “RFL Examination”) shall follow the same procedure as the independent 

examination in English.  

88. Annex 5 hereto governs the special aspects of independent examinations in 

digital competencies. 

89. Some prerequisite courses may include no examination. In such cases, the final 

grade for these courses will be determined based on the grade given for an independent 

examination.  

                                                           
20 As per the Student Internal Regulations at National Research University Higher School of Economics.  
21 As a rule, an element of the curriculum associated with independent examinations is called the “Independent 

Exam/Test in …”. Elements with other titles also may be considered independent examinations, as outlined in their 

respective programmes or bylaws governing their procedures. For example, independent examinations may also 

include an internal test in English and a Project Proposal Defence.   
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90. Upon their academic supervisor’s approval, a student may opt out of mandatory 

prerequisite courses or substitute them with other courses as outlined in the relevant 

bylaws. 

91.  If an independent examination assesses competencies at different levels 

specified in the examination programme or other bylaws outlining the acquisition of those 

competencies, a student may opt to take the examination at a more advanced level than that 

specified in their degree programme curriculum. 

92. Independent examinations are not limited to examination periods. The schedule 

for independent examinations, including additional dates and retake procedures, will be 

established according to the University's bylaws. Students may choose to take independent 

examinations ahead of schedule, subject to the availability of spaces. 

93. Special rules apply to courses in English, Russian as a Foreign Language, and 

digital competencies when summing up the learning outcomes and academic failures in the 

periods between the previous and upcoming retake. In this case, the grade for an 

independent examination will be assessed in conjunction with the grade for the 

corresponding prerequisite course: 

             93.1. if a student has a passing grade for a prerequisite course, any academic failure 

in the independent examination will be added to other failed assignments;  

             93.2. if the student has an academic failure in the prerequisite course, the academic 

failure in the independent examination will not be added to other failed assignments;  

             93.3. multiple failed assignments in independent examinations within the same 

competency group will be considered as one academic failure. 

94. Positive grades received by a student in an independent examination or the 

respective prerequisite course will be reconciled22 using one of the following methods: 

94.1. grades for independent examinations will be counted towards grades 

for retakes of a prerequisite course where the student has an academic failure, and such 

academic failure will be considered eliminated;23 

94.2. grades for independent examinations will be counted towards grades 

for a mandatory prerequisite course that the student has not yet completed, but will only be 

counted towards credits for the degree programme upon the student’s request submitted to 

the academic supervisor; 

94.3. grades for independent examinations in digital competencies will be 

counted towards grades for the respective mandatory prerequisite course if the grade for 

an independent examination is higher than the prerequisite course grade;  

94.4. grades for mandatory prerequisite courses will be counted towards 

grades for the respective independent examinations in digital competencies if the grade for 

the prerequisite course is higher than the grade assigned for an independent exam, and the 

student has not failed or missed the independent examination.24 

                                                           
22 The transfer of grades will be carried out in the UIS under the degree programme manager’s supervision. 
23 The degree programme manager draws up a record for each student stating all transferred outcomes and makes 

relevant entries in the UIS. The student will be considered to have successfully completed their IC after retake if the 

IC after retake includes only an academic failure in the prerequisite course. 
24 Grade 8 will be transferred if a student received a grade over 8 points. 
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95. When transferring learning outcomes earned under another degree programme 

at the University, the results of testing at a lower level for examinations with varying levels 

cannot be transferred. 

96. When transferring learning outcomes earned under another degree programme 

at HSE University, or any other academic institution where an independent examination is 

not included in the curriculum, independent examinations will not be considered passed 

for the purposes of a student’s reinstatement or transfer, or upon their return from an 

exceptional leave of absence, and will be assigned as part of the student’s individual 

curriculum.25 

 

2.  External Assessment 

 

97. External assessment of competencies included in the curriculum of a degree 

programme or provided for by institutional documents will be mandatory for students.  

98.  A student’s absence from their mandatory external assessment will be deemed 

an academic failure.  

99. A student’s absence from their external assessment for a valid reason, however, 

will not be summed up with other failed assignments in the respective independent 

examination or a prerequisite course. If a student has earned positive grades in the 

respective competency, the academic failure arising as a result of the student’s absence 

from the mandatory external assessment will be counted in the total academic failures until 

the external assessment is completed. 

100. An unsatisfactory grade received by a student as a result of the external 

assessment will not be counted toward an academic failure.  

101. The University will provide an opportunity to complete the external 

assessment to those students who had a valid reason for missing the period of assessment 

established by the relevant University directive. If the external assessment was not  

completed without a valid reason, the student can take part in the assessment at a third-

party organisation in accordance with the latter's conditions no later than within 6 (six) 

months after the end of the established period of assessment. If the student has not 

completed the external assessment within 6 (six) months, their curriculum will be deemed 

to have not been completed, which will mean that they have failed to master the degree 

programme properly. 

102. Upon receipt of information on the external assessment outcomes by the 

University, the student’s results may be transferred as follows, depending on the situation: 

102.1. Certificates approved as part of the Conceptual Framework for Developing 

Student’s Foreign Language Competencies for Bachelor’s, Specialist and Master’s 

Students at HSE University, with a grade above or equal to “Good” under the accepted 

grading scale, may be transferred toward outcomes of the internal examination and/or 

optional or mandatory prerequisite courses aimed at preparing for an independent test in a 

foreign language. To do this, no later than within 5 (five) working days before an 

                                                           
25 A prerequisite course may be included in an IC at the student’s discretion. 
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independent examination before the examination period where an interim assessment is 

scheduled, students must submit a request via the EIOS Student service to transfer their 

results from international testing. A student must submit a copy of the valid certificate, 

while the Student Service Centre has the right to request an original document. Once the 

authenticity of the certificate has been verified, the Student Service Centre staff will inform 

the student’s programme manager of the valid reasons for their absence from classes and 

examinations, as well as register the grade in the certificate in the UIS as a grade for the 

independent examinations and prerequisite courses in accordance with the conversion 

scale. When filling in assessment record sheets, the degree programme manager will not 

include the given student in the sheet, which will then be forwarded to the teacher. 

102.2. Positive grades earned in the internal examination in English and for the 

Project Proposal Defence cannot be counted toward external assessments. 

102.3. The following external assessment outcomes can be transferred26 toward an 

independent examination in digital competencies and the related mandatory prerequisite 

course, provided that the following two criteria have been satisfied: 

102.3.1. a previous grade assigned for an independent examination is positive but 

lower than the grade for the external assessment;  

102.3.2. no external assessment has been completed previously that would exceed 

the current one by 2 (two) points or more. 

103. If the subsequent assessment of external changes in digital competencies 

differs to the lesser side from any of the previous external assessments by 3 (two) points 

or more, all higher grades for the previously completed examinations in digital 

competencies will be annulled. Consequently, the previous results of independent 

examinations and the related prerequisite courses will be reinstated in the UIS. Any failed 

assignments resulting from such an annulment would require retaking during the next 

period of retakes designated for such assessment elements.  

104. Annex 5 hereto governs the special aspects of the external assessment of 

digital competencies. 

  

3. Optional Course in Academic Writing in English and  

Project Proposal Defence on the Thesis Topic in English 

 

105. Final-year students enrolled in Bachelor’s and Specialist degree programmes 

may have the option to enrol in an elective course in Academic Writing in English, known 

as the Academic Writing Course. This course is aimed at enhancing students' abilities to 

work with English-language sources while drafting their theses. It is also aimed at 

systematising the knowledge and skills required to prepare and deliver presentations of 

academic, project-based, and research texts in English. Students are not required to 

undergo an examination in Academic Writing. The syllabus for the Academic Writing 

Course should be developed by the subdivision responsible for delivering the course. Upon 

successful completion of the Academic Writing Course, students are expected to draft a 

detailed plan of their thesis in English (hereinafter, the “Project Proposal”). The Project 

                                                           
26   The rules for recalculating grades assigned for external assessments are outlined in Annex 6 hereto.   
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Proposal is an essential component of a student's thesis in accordance with the educational 

standards of the respective Bachelor’s and Specialist degree programmes at HSE 

University.  

106. The Academic Writing Course is optional, and students have the choice to 

exclude this course from their individual curriculum. If students opt out of this course, they 

are expected to develop their Project Proposals independently. 

107. A student's Project Proposal will be scrutinised for unauthorised citations 

according to the established procedure27 at HSE University and within the timeframe set 

by the academic supervisor of the degree programme. 

108. Regardless of whether or not the Academic Writing Course is included in a 

student's individual curriculum, they are required to deliver a public presentation of their 

Project Proposal before an academic board (hereinafter, the “Project Proposal Defence”). 

The procedure28 for the Project Proposal Defence and the composition of the board will be 

determined by the academic supervisor of the degree programme in accordance with the 

internship programme, which is individually approved for each degree programme or 

group of degree programmes within faculties. Students from different degree programmes 

may be called upon to defend their Project Proposals simultaneously.  

109. It is recommended that the Project Proposal Defence be scheduled during the 

Module 3 examination period. The defence should take place no later than 2 (two) weeks 

after the conclusion of Module 3 in the student's final year of study. 

110. The outcomes of the Project Proposal Defence will be documented in the 

relevant minutes by the chairperson of the board. The degree programme manager will 

draft the minutes of the defence, which will then be submitted to the chairperson of the 

board responsible for evaluating Project Proposals. Such minutes may be submitted 

electronically. 

111. If a student receives an unsatisfactory grade for their Project Proposal 

Defence, or fails to attend without a valid reason, they will be deemed to have had an 

academic failure and will be subject to the procedures outlined in Section VIII herein. 

112. Grades awarded to students for their Project Proposal Defence must be 

provided to the Secretary of the State Examination Board (SEB) responsible for thesis 

defences. The SEB Secretary will then communicate the grades to the SEB members.  

113. Grades given for the Project Proposal Defence will be recorded separately in 

the supplements to Bachelor’s/Specialist diplomas issued by HSE University. 

114. Should a student, who is reinstated to HSE University in order to retake the 

Final State Certification, change their thesis’ topic, or in other instances of drawing up a 

substantially new thesis work content-wise, this new version must include a special section 

dedicated to the equivalent of the Project Proposal, which must be aligned with the changed 

contents of the thesis work at hand. The academic supervisor determines if the changes in 

                                                           
27 Regulations on Checking Student Papers for Plagiarism, Use of Generative Models and on Publication of Bachelor’s 

/ Master’s / Specialist Theses on HSE University’s Corporate Website (Portal). 
28 The procedure for the Project Proposals Defence includes the date of the Project Proposal’s uploading to the 

information system used for checking texts for plagiarism, the date of defence, the information about the 

presence/absence of any verbal component, assessment criteria, and collective or individual decision on the results of 

the defence, as well as other organisational aspects. 
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the thesis work constitute a new text terms of its contents in comparison with the previous 

version. Furthermore, the criteria for structuring the said section in the thesis work may be 

set in the internship programme / methodological guidelines for the development of thesis 

papers. If the criteria are not laid out, the student may freely present the section in English 

in the thesis work which has been prepared for a second defence. 

 

4. Practical Training 

 

115. Grades for practical training elements (hereinafter, “PTE”) will be 

documented in an interim assessment record sheet or a grade sheet.29 Record sheets for 

PTEs will be completed if at least 20 (twenty) students participate in the PTE, or with the 

approval of the academic supervisor of the relevant degree programme. These records, 

along with grade sheets, must be signed by supervisors of the respective PTEs and 

submitted to the programme office no later than the final day of the examination period. If 

the conclusion of the PTE does not align with the end of the module in accordance with 

the academic calendar, the PTE record sheets and grade sheets must be submitted to the 

programme office within 5 (five) working days after the conclusion of the relevant PTE. If 

a PTE is conducted during the summer period, the record sheet or the grade sheet will be 

submitted to the programme office no later than the first week of the upcoming academic 

year. If the PTE is spread evenly throughout the academic year, the record sheet or the 

grade sheet will be submitted to the programme office within 5 (five) working days after 

the conclusion of the examination period for Module 4. 

116. Record sheets and grade sheets for relevant PTEs must specify the type of 

internship and PTE, as well as the PTE topic (i.e., the project title or the topic of the term 

paper/thesis).  

117. The grade for the PTE will be determined by the board if the PTE programme 

mandates a defence before the board. In such cases, the record sheet (grade sheet) must be 

completed by the board’s chairperson. 

118. If a student fails to appear at their PTE defence (if applicable), this absence will be 

noted in the record sheet (grade sheet) accordingly (i.e., “absent”). 

119. The PTE supervisor or chairperson of the board for the PTE defence will be 

responsible for collecting and returning interim assessment record sheets (grade sheets) for 

the PTE to the relevant programme office via the EIOS. 

 

5. Courses Taken at Other Academic Institutions  

During Academic Mobility Outside of Network Formats 

120. The interim results of students who have participated in bilateral and 

multilateral exchange programmes, or have completed a part of a degree programme at 

another academic institution, including a foreign university, will be recognised and 

transferred as the results of examinations achieved at other academic institutions in 

accordance with the respective HSE University bylaws.  

                                                           
29 The template form of a PTE grade sheet is provided in the Regulations on Practical Training of Students under 

Core Bachelor’s, Specialist and Master’s Programmes at HSE University. 
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121. In such instances, interim grades will be determined individually for each 

student, in accordance with the procedure established at HSE University.30 

VI. Appeals 

 

122. Students enjoy the right to appeal the results of those assessment elements 

that are specified in a course syllabus as blocking assessments and/or examinations 

(including retakes), with the exception of those cases where a student receives a grade of 

8 or higher for the aforementioned assessment elements. 

123. Students may file appeals to the academic supervisor of the relevant degree 

programme within 3 (three) working days from the date when grades for a given blocking 

assessment and/or examination (including retakes) were announced.  

124. An appeal must specify the grounds for filing the given appeal. Such grounds 

may include the following: 

124.1. assessments failing to meet the criteria established in the course syllabus; 

124.2. mistakes in the wording of tasks and exam assignments made on the part of 

their authors; 

124.3. procedural irregularities in the University’s established process for 

conducting assessment elements on the part of the examiner; 

124.4. other circumstances that prevent an examiner from assessing the work 

objectively. 

125. A student’s dissatisfaction with their grade will not suffice as grounds for 

filing an appeal. 

126. The outcomes of the second retake of the examination shall be subject to 

appeal only on the grounds provided for in Sub-Clause 124.3, Clause 124 of the 

Regulations. 

127. The student may submit an application submitted on the basis provided for 

in Sub-Clause 124.1, Clause 124 of the Regulations with a request to review the grades for 

all or some components of the assessment element. In this case, the student should specify 

what amount of points should be awarded for all or some components of the assessment 

element. 

128. Mistakes committed in assignments should be listed in the relevant appeal 

application submitted by the student on the grounds provided for in Sub-Clause 124.2, 

Clause 124 of the Regulations. 

129. The student must provide evidence confirming the specific circumstances 

described in the appeal application submitted on the grounds provided for in Sub-Clauses 

124.3 and 124.4 of Clause 124 herein. Suspicions, speculation, hearsay, or conjecture shall 

not be deemed suitable as evidence.      

                                                           
30 Pursuant to the Regulations on Procedures for Evaluating and Transferring Previous Educational Results Toward 

Programmes at the Bachelor’s, Specialist and Master’s Degree Level at National Research University Higher School 

of Economics. 
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130. The academic supervisor retains the right to refuse to review an appeal if 

there are no grounds for it. Such a decision to reject an appeal should be substantiated and 

communicated to the student via the EIOS.  

131.  Appeals will be addressed within 3 (three) working days by a designated 

Appeals Committee, comprising at least 3 (three) teachers, with one appointed as 

chairperson. The examiner responsible for the blocking assessment or any retake thereof is 

ineligible to sit on the Appeals Committee.  

132. The composition of the Appeals Committee, including its chairperson and 

secretary,31 and the scheduled meeting date will be formalised through a written resolution 

by the head of the subdivision responsible for delivering the given course. The Appeals 

Committee may include teachers from other subdivisions. The subdivision head must 

coordinate the meeting time with all members and the examiner who administered the 

pertinent blocking assessment element.  

133. Participants in Appeals Committee meetings shall be notified by the Appeals 

Committee secretary within at least 24 hours before a meeting is convened. 

134. The Appeals Committee will convene its session with the student and 

examiner32 who administered the blocking element and/or examination or retake thereof 

present. Additionally, a representative from the Student Council of the faculty where the 

student is enrolled/HSE University Student Council (if no such faculty Student Council 

exists)/the Student Council of the relevant HSE University regional campus (for students 

at regional campuses) may attend the meeting, subject to prior approval from the Appeals 

Committee’s chairperson. However, the representative of the HSE University 

(faculty/regional campus) Student Council shall not be considered a member of the 

Appeals Committee. By decision of the Appeals Committee’s chairperson, audio or video 

recording of the meeting may be arranged, in accordance with the procedure outlined in 

Sub-Clause 56.1, Clause 56 herein.  

135.  Should the chairperson of the Appeals Committee so decide, either all or 

select members of the committee may participate in its meetings online, alongside other 

invited individuals. The timing, format, and venue (platform) of the meeting must be 

conveyed to the student and the examiner responsible for the blocking assessment element 

and/or examination or retake thereof at least 24 hours before the meeting, using any 

available means. If the Appeals Committee convenes online, the secretary will arrange a 

video conference. It is the responsibility of the programme office to inform both the student 

and the teacher about the details of the meeting and to document the precise time and 

method of transmitting this information.   

136. Failure to attend the Appeals Committee meeting (including an online 

session) by the student and/or the examiner, who administered the blocking assessment 

element and/or examination or retake thereof, even after proper notification of the meeting 

time and venue, will not hinder a review of the appeal.  

137.  The Appeals Committee will consider only the claims (grounds) outlined in 

the student’s appeal. Additionally, the committee’s decisions may be supported by audio 
                                                           
31 The secretary will not sit on the Appeals Committee. 
32 If the blocking element was overseen by the board, the board’s chairperson will attend the meeting. 
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or video recordings (if available) of the blocking assessment and/or the examination, or 

any retake thereof. Further questioning of the student regarding their work or the course 

materials is not permitted. Moreover, all persons other than the Appeals Committee 

members and secretary must vacate the meeting venue (platform) or be removed from the 

video conference by the committee’s secretary when the committee members begin 

deliberating on the case to reach their final verdict.  

138.  The Appeals Committee may resolve to recess during its review of the 

appeal if such a recess is deemed necessary for a full and comprehensive study of the paper. 

In this case, the time, format, and venue (platform) of the meeting after such a recess shall 

be determined by the chairperson of the Appeals Committee and communicated to the 

participants present at the meeting. Furthermore, those persons who were invited to the 

meeting of the Appeals Committee but were absent during the consideration of the appeal 

will not be additionally informed that the review process has been resumed. 

139. The Appeals Committee will either uphold or reject the appeal, thereby 

confirming or negating the presence of a violation, respectively.  

140. If the appeal is upheld, except in those cases stipulated in Clause 141 herein, 

the results of the blocking assessment or its retake will be voided. Consequently, the 

student may undergo a make-up assessment or retake within the timeframe outlined by the 

degree programme manager, but no later than 1 (one) month after the Appeals Committee 

meeting.  

141. If the student contests the results of a written blocking assessment element 

or its retake, and if the nature of the written assignments and responses allows the Appeals 

Committee to assign a new grade without a retake, no make-up assessment for the blocking 

element will be required. The Appeals Committee evaluates the paper in accordance with 

the criteria provided for in the syllabus. The Appeals Committee is entitled to award a 

lower grade if it is decided that the previous grade did not correspond to the contents of the 

paper or contradicts the assessment requirements set forth in the syllabus. The new grade 

will be documented in the Appeals Committee minutes and signed by the chairperson of 

the Appeals Committee. The Appeals Committee will determine whether the student can 

receive a new grade without undergoing a make-up examination by a simple majority vote; 

in the event of a tie, the Appeals Committee chairperson will cast the deciding vote. 

142. If the appeal is rejected, the result of the blocking assessment element 

examination or the retake outcomes shall remain unchanged. 

143. The final decision of the Appeals Committee will be documented in the 

minutes signed by the chairperson. A substantiated explanation of the decision shall be 

provided in the minutes. The form of the minutes shall be drawn up by the Degree 

Programmes Office and published on the HSE University website (portal) on the HSE 

Academic Handbook page.  

144. The signed minutes shall be submitted to the respective degree programme 

office no later than the next working day for the execution of the Appeals Committee’s 

decision. If the meeting of the Appeals Committee is held online, the final minutes shall 

be signed by the chairperson and sent to the persons responsible for the implementation of 

the decision in the form of an electronic copy using the EIOS. 
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145. The decision of the Appeals Committee shall be communicated to students 

by the degree programme manager. 

 

VII. Student Performance Assessment and Terms for  

Continuing Studies with Outstanding Academic Failures  

146. Following the examination periods and retake periods outlined in the 

academic calendar and the degree programme’s curriculum, every student undergoes 

evaluation as part of the Student Performance Assessment (hereinafter, the “SPA”). Based 

on the SPA results, decisions are made as to whether or not a student can continue their 

studies under the same conditions. 

147. The determination of an SPA is the responsibility of the degree programme 

manager after each examination period and retake period for each student in the degree 

programme. The SPA has a critical threshold. For students not falling under special 

categories, the critical SPA value is 2 (two) (hereinafter, a “regular SPA”). If a student's 

SPA exceeds the regular SPA for the first time, the critical value for students in special 

categories is set at 5 (five). Subsequent assessments for students in special categories will 

use the regular SPA to determine the conditions for continuing their studies. 

148. Within 10 (ten) working days after each examination period or period of 

retakes, the degree programme manager calculates the SPA, taking into considering 

unsatisfactory grades and/or unexplained absences during interim assessments, 

independent examinations, and external assessments. UIS tools and data are used to 

complete the calculations. Before making the calculations, the degree programme manager 

must ensure the completeness and accuracy of student grade information, as well as 

absences and valid reasons therefor. 

 Up to five instances of academic failure, received for the first time by a student 

who comes under a specific category outlined in these Regulations, will be deemed 

acceptable and the reasons for them deemed valid, in connection with which the 

programme manager will not record them as the given student’s failure to properly master 

the degree programme, in accordance with the established procedure set forth in these 

Regulations. 

149. The SPA is determined according to specific rules, taking into consideration 

the special features of courses, independent examinations, and external assessments: 

149.1. two unsatisfactory grades for interim assessments within the same course 

during 2 (two) examination periods, between the retake periods, are considered as 1 (one) 

unsatisfactory grade; 

149.2.  an unsatisfactory grade for an interim assessment in a course included in the 

student’s individual curriculum (IC), but chosen additionally beyond the standard study 

load offered in the curriculum, including optional courses, is considered alongside other 

unsatisfactory grades; 

149.3. an unsatisfactory grade for an open optional course does not contribute to the 

total count of unsatisfactory grades; 

149.4. absence from a mandatory external examination is treated as a separate 

component in the SPA calculation; 
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149.5. the number of unsatisfactory grades for independent examinations is 

determined according to Clauses 93, 94, and 102 herein; 

149.6. unsatisfactory grades received by the student during their first attempt at a 

course that is transferred to the second retake in accordance with the procedure established 

in these Regulations, and the course must be repeated by the student, are not included in 

the SPA; 

149.7. unsatisfactory grades for courses received by the student during previous 

retakes or independent examinations, improved in accordance with the procedure 

established in these Regulations or received before, but not liquidated by the time of the 

SPA calculation, are counted according to the same rules as other unsatisfactory grades 

specified in the present clause as well as Clause 147 herein. 

150. If a student's SPA surpasses critical values, taking into account their status 

in a special student category and the repeated occurrence or absence of critical situations, 

the degree programme manager will consider additional criteria to evaluate the student's 

diligence in mastering the degree programme and adhering to the curriculum, as outlined 

in Clause 9 herein. 

151. A student’s failure to meet their obligations to diligently pursue the degree 

programme and follow the curriculum, as stipulated in Clause 9 herein, may result in the 

student's dismissal from HSE University, in accordance with Clause 2, Part 2, Article 61 

of Federal Law No. 273-FZ "On Education in the Russian Federation," dated December 

29, 2012. 

152. The degree programme manager will compile a list of students whose SPA 

exceeds the critical values, along with any additional information indicating their failure 

to adequately master the degree programme. This list will be sent to the academic 

supervisor of the degree programme for drawing up relevant documents, who will then 

determine the subsequent course of action in accordance with the procedures outlined in 

the University's bylaws. 

153. The degree programme manager will notify students through the EIOS if 

their SPA meets the established criteria but they fail to attain satisfactory grades for interim 

assessments, or attend external examinations, prompting them to rectify their academic 

failures.  

154. Students who have not selected a topic and a supervisor for mandatory PTE, 

including their thesis, within the stipulated timeframe, will be assigned a topic and a 

supervisor within 10 (ten) working days after the end of the stipulated timeframe. The 

academic supervisor of the degree programme will select a free topic/place in the PTE/ 

PTE supervisor from among those previously agreed upon by the academic supervisor and 

the subdivision head and offered to students in accordance with the established procedure. 

In the absence of free topics/places in the PTE with a specific PTE supervisor, previously 

agreed upon, the academic supervisor shall determine and approve a topic/place in the 

PTE/PTE supervisor with the head of the relevant subdivision participating in degree 

programme implementation. The results are recorded in the UIS by the degree programme 

manager and communicated to the student through the EIOS. 
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155. Information regarding interim assessment grades, including details of 

academic failures and SPA indicators, will be accessible to students via their personal 

account on the EIOS. 

 

VIII. Rectifying Academic Failures 
 

156. Academic failures shall be rectified through participating in specially 

arranged retake sessions. 

157. Retaking an interim assessment to improve a satisfactory grade (i.e., four 

points or higher on a 10-point scale) is generally not permitted, except in those cases 

outlined in Clauses 72, 102, and 112 herein. 

158.  Students are allowed to retake interim assessments for the same course 

within 1 (one) academic year from the date of the initial failure, excluding periods during 

which the given student is absent for health reasons, exceptional leave, or maternity leave. 

159. An audio and/or video recording of the retake can be arranged in accordance 

with the procedure stipulated in Clause 56 herein. 

160. The initial retake of interim assessments (hereinafter, the "first retake") for a 

specific course, which includes blocking assessment elements and does not involve an 

examination during the examination period or within 10 (ten) calendar days prior to it, will 

be organised as a combination of retakes of individual blocking elements and held before 

the examination period. Otherwise, the first retake will occur during the retake period. 

161. The first retake during the retake period will be administered by the same 

examiner who conducted the initial interim examination (hereinafter, the "initial 

examiner"). Another teacher may administer the first retake only if agreed upon by the lead 

teacher (or the subdivision head if the lead teacher is unavailable) and the initial examiner. 

If the initial examiner is no longer employed at HSE University or is unable to oversee the 

retake for other reasons, the lead teacher (or the subdivision head) will designate another 

examiner to conduct the first retake. 

162. The procedure for the first retake must adhere to the same standards as the 

initial examination, although adjustments to the format may be made if outlined in the 

course syllabus. For instance, different technologies and formats can be used for first 

retakes, such as proctoring or testing platforms. Retakes of assessments, including face-to-

face examinations, can be conducted remotely. Only the unsatisfactory grade received at 

the examination may be revised, and thus previous assessment grades for other assessment 

elements will remain unchanged. 

163. If a course includes assessment elements that cannot be retaken, a grade of 

"0" is assigned for those elements of the interim assessment if the student did not previously 

receive any grades for them. 

164. The first retake for a course without blocking assessment elements and the 

examination will be based on CMMs specially designed for retakes by the lead teacher. 

Such CMMs must enable examiners to conduct a comprehensive evaluation of the student's 

academic progress based on assessment elements that can be retaken. The examination 

technology using CMMs for retakes will be outlined in the course syllabus. If the syllabus 

provides for assessment elements that cannot be repeated, then the grade for the interim 
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assessment received by the student under the SPA for retakes will be counted in the grade 

calculation with the total weight (according to the applicable rules) provided for those parts 

of the assessment that could be repeated. Grades for assessment elements that cannot be 

repeated are not subject to change. 

165. The second retake of interim assessment results (hereinafter, the "second 

retake") may be conducted remotely and will be overseen by a special examination board 

comprising a minimum of 3 (three) examiners.  

166. Only unsatisfactory grades received after the first retake for courses with an 

examination shall be subject to a second retake. The cumulative grade for other assessment 

elements shall remain unchanged.  

167. For courses without an examination, unsatisfactory grades received at the 

first retake under the SPA for retakes shall be subject to a retake. Grades for assessment 

elements that cannot be repeated are not subject to retakes. 

168. The date of the second retake, as well as the composition of the board 

membership and the name of the chairperson of the board, will be specified in a written 

resolution issued by the head of the relevant subdivision responsible for the course. The 

board must include the initial examiner and at least 2 (two) other teachers with at least 1 

(one) of them not involved in teaching the course to the student retaking the assessment. 

Teachers from other subdivisions may also be designated as board members. The examiner 

may not be appointed as the chairperson of the board. 

169. Relevant CMMs for the second retake of any type of course will be 

developed under the supervision of the board chairperson. The technology for conducting 

assessments using these CMMs for the second retake will be specified in the course 

syllabus. The CMMs for the second retake may differ from those used for the first retake 

or be the same with respect to the selection of learning outcomes to be assessed, as well as 

assessment technologies.  

170. The second retake of an oral examination will be conducted in the presence 

of at least 3 (three) board members, including the chairperson. All or some of the board 

members may participate online if necessary, and a video conference can be arranged by 

the board chairperson, or by a subdivision manager at the chairperson’s request. Grades 

will be assigned upon completion of the board meeting.  

171. The second retake of a written examination requires completion of the 

written assignment in the presence (e.g., online presence) of at least 1 (one) board member. 

All board members must read and evaluate the written papers, including on an individual 

basis. Grades assigned for written assignments must be submitted to the chairperson. 

Grades must be assigned within 5 (five) working days after the retake date, but no later 

than the last day of the retake period. 

172. The grade for a second retake will be determined by consensus among the 

board members. In case of any discrepancies in grades, the final grade will be decided by 

a simple majority vote. If a tie occurs, the grade assigned by the board chairperson will 

take precedence. 

173. The results of the second retake will be documented in the minutes of the 

meeting, which must be signed by all board members. For oral examinations, the minutes 
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will include the examination questions and a brief summary of the student's answers. For 

written examinations, the minutes will contain the examination questions and a brief 

evaluation of the answers provided. If the retake was conducted online, a copy of the signed 

minutes will be sent to the student’s programme office via the EIOS.  

174. The retake schedule for full-time degree students will be approved twice per 

year by the degree programme manager. The retake period for full-time students cannot 

commence before the conclusion of the examination periods for Modules 2 and 4.  

175. The number, start date, and end date of retake periods for students enrolled 

in degree programmes with a non-standard academic calendar, approved in accordance 

with the established procedure, will be determined by a directive issued by the dean of the 

faculty offering the programme. The retake timetable for such students must be approved 

for each retake period by the respective degree programme manager.  

176. Retake sessions cannot be scheduled to take place during vacation periods.  

The retake periods for full-time degree students must conclude by the following 

dates: 

 

Academic failure in: Deadline for retake periods 

Modules 3–4 October 15 

Modules 1–2 February 15 

 

177. Students in their final year of study will be granted an additional retake 

period for failed courses in Module 3 before the commencement of the Final State 

Certification. 

178. The retake timetable, encompassing both the first and second retakes, will be 

prepared by the specific programme office or the Degree Programmes Office (for 

university-wide courses). Prior to scheduling the first retake, the responsible manager will 

consult with the examiner to determine the number of retake dates required, taking into 

consideration the number of students and the retake procedure. 

179. There must be a minimum interval of 5 (five) calendar days between the first 

retake and the second retake administered by a board. 

180. Students who failed examinations during the previous examination period 

will be notified of the retake timetable at least 3 (three) days before the first retake. 

Notifications will be sent to students via the EIOS. 

181. In the event of a significant conflict between the retake timetable and the 

class schedule, students may submit a request via their personal account to explore 

potential options for rescheduling retakes within the established retake period.  

182. Programme offices will schedule make-up examinations for students who 

missed an examination during the designated period for valid reasons on the first available 

retake date in the retake timetable. In case of unsatisfactory examination results, the first 

retake date will be scheduled on the second available date in the retake timetable or on the 

date of the second retake for other students. 

183. Programme offices must maintain the records of those students registered for 

retakes. If the maximum number of participants set by a teacher for a specific date is 
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exceeded, the affected students may be offered an alternative retake date by their 

programme office. 

184. Retake dates should be mutually agreed upon by students and programme 

offices via the EIOS. 

185. Retake record sheets must be prepared, transferred, and collected by the 

examiner or board chairperson following the procedures outlined in these Regulations for 

examination record sheets. Completed retake record sheets with final results should be 

submitted to the degree programme manager via the EIOS within 5 (five) calendar days 

after the retake and before the final date of the retake period, specified in Clause 176 herein. 

186. If an examiner or student is unable to attend a retake for a valid reason, the 

student, the teacher, or the board chairperson must notify the University accordingly in 

compliance with the applicable procedures for examinations.  

187. If a significant number of students33 are unable to attend the first or second 

retakes for valid reasons, the degree programme manager may decide to schedule 

additional retake dates within the retake timeframe specified in these Regulations. 

188. Upon the completion of the retake period, a student who has not used up the 

allotted number of retakes will be deemed to have failed to rectify their previously failed 

assessments. 

189. If a student did not attend the first and/or second retake for a valid reason 

during the retake period, the dean of the relevant faculty shall assign new retake dates to 

the student within 10 (ten) calendar days after the retake period or shall assign them to the 

next retake period, provided that the provisions of Clause 158 herein are observed. If the 

period of the student’s academic failure exceeds 1 (one) calendar year (excluding days of 

absence for health reasons, an exceptional leave of absence or maternity leave), the 

University shall be entitled to initiate the student’s expulsion stemming from the given 

student’s failure to duly master the degree programme. 

190. In exceptional cases, a retake may be scheduled prior to the retake period 

during the ongoing examination period. Such decisions may be made by the degree 

programme’s academic supervisor with the consent of the teacher who administered the 

examination. However, the total number of permissible retakes shall remain unchanged. 

Requests for early retakes addressed to the academic supervisor of a given degree 

programme must provide specific detailed reasons why the given case should be deemed 

exceptional and include supporting documentation confirming the student's circumstances.  

191. It is the responsibility of students to inquire about their interim assessment 

results. A given student’s lack of awareness of their interim results shall not excuse them 

from their responsibilities and cannot be cited as a valid reason for missing retakes or 

failing to meet the deadlines for filing appeals. 

192. After the first retake, students with one or two failed assignments shall have 

one of the following two options: 

192.1. opt for the second retake within the ongoing retake period (hereinafter, the 

"standard option"); 

                                                           
33 Over 50% of students who failed examinations or missed them for a valid reason during the examination period. 
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192.2. choose not to participate in the second retake and instead request to repeat 

the course under the respective educational agreement on the specific degree programme 

component (hereinafter, a "repeated course"). 

193. The option of taking a repeated course may be provided for no more than 2 

(two) courses, and only for those courses that, in accordance with the approved curricula, 

permit arranging a second retake within a period that is no more than 1 (one) calendar year 

from the first date of the academic failure (excluding days of illness). 

194. However, if at least 1 (one) failed assignment remains unresolved after 3 

(three) attempts, the student will face dismissal from the University for academic failure.  

195. The conditions for granting a student's request to take a repeated course are 

as follows: 

195.1. students funded by Russian federal budget subsidies may use this option but 

must transfer to a fee-paying place under an educational agreement;  

195.2. students with HSE University-funded tuition (an HSE University target 

place) may take this option provided that the given student’s educational relations with the 

University continue after their tuition fees cease to be funded by HSE University; 

195.3. students in special categories can take this option and continue their studies 

under the same financial terms and conditions only once during their entire study period at 

the University. In the second and subsequent instances, the procedure stipulated in Sub-

Clauses 195.1 and 195.2 of this clause of the Regulation shall apply to such students.  

196. If the student agrees to the conditions outlined in Clause 195 herein, they 

must submit an application through their online personal account within 2 (two) calendar 

days before the date of the second retake. The application shall be technically reviewed by 

authorised staff and the degree programme manager. If the requirements are met, the 

second retake will not be scheduled in the ongoing retake period. If an application is 

rejected, the student will be notified of the reasons via their personal account, and the dates 

for the second retakes will be promptly designated by the degree programme manager. 

197. If the second retake date has been rescheduled and the option of a repeated 

course is approved, the student will retake the course or courses in which they have failed 

assignments under the educational agreement for the degree programme component. This 

process will be organised in accordance with the relevant bylaws governing the delivery of 

the educational programme component and the calculation of tuition fees in case of 

changes in the educational track. 

198. After completing the repeated courses, students who have taken this option 

will undergo an examination before the examination board as a third and final attempt (the 

second retake) no later than during the retake period scheduled within 1 (one) calendar year 

after their first retake period. 

199. If the student fails to rectify at least 1 (one) failed assignment after their third 

attempt (the second retake), they will be expelled from the University for failing to master 

the degree programme. 

IX.  Final Provisions 
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200. Students who successfully complete the academic year:  

200.1. if their SPA equals zero, are eligible to progress to the next academic year in 

accordance with the established procedure;  

200.2. if their SPA is greater than zero, but lower than the critical values, are eligible 

to progress to the next academic year on a provisional basis and may proceed to the 

following academic year provided that they rectify their academic failure at the beginning 

of the new academic year during the established retake period. 

201. Similarly, students in their final year, upon completing all courses and 

interim assessments as part of their curriculum:  

201.1. if their SPA equals zero, are eligible to take part in the Final State 

Certification at the University, in accordance with the established procedure;  

201.2. if their SPA is greater than zero, but lower than the critical values, shall be 

entitled to opt to repeat34 a course without facing dismissal from the University, but only 

after the first retake organised during the additional retake period before the scheduled 

Final State Certification;  

201.3. if their SPA exceeds the critical value, then the students shall be expelled 

from the University, in accordance with the established procedure. 

202. During the assessment process, aside from examiners, assistant teachers, 

proctors, doctoral students, and teaching support staff assisting examiners with 

examinations, other university officials such as the HSE University Rector, vice rectors, 

faculty deans, academic supervisors of degree programmes, subdivision heads, and 

representatives of the Degree Programmes Office may attend. Any other individuals may 

attend only with the consent of the faculty dean. 

203. Students may individually contest any violations of these Regulations that 

may have been committed by teachers and teaching support staff in subdivisions and 

programme offices by filing an appeal to the faculty dean or the authorised official duly 

empowered by the HSE Rector in accordance with the established procedure. Any failure 

to adhere to these Regulations by teaching and teaching support staff will be regarded as a 

violation of the established procedures for carrying out the study process. 

204. A hard copy of these Regulations must be available at all programme offices 

and subdivisions, and an electronic version must be accessible on the webpages of degree 

programmes, departments, and faculties on the HSE University corporate website (portal). 

The relevant degree programme managers and subdivision heads shall be responsible for 

ensuring compliance with this requirement in terms of publishing these Regulations on the 

webpages of degree programmes, departments, and faculties. 

205. Annex 6 hereto stipulates the procedures for interim and ongoing 

assessments for students with disabilities and special needs. 

206. Annex 7 hereto stipulates the procedures for interim and ongoing 

assessments for students enrolled in the Bachelor’s programme "HSE/NES Programme in 

Economics" (Faculty of Economic Sciences). 

                                                           
34 If a final-year student’s curriculum permits them to take a course in which they have an academic failure before 

the start of the Final State Certification process, then the given student may submit an application to the dean of the 

faculty with a substantiated request that they be allowed to take the examination ahead of schedule to the 

examination board before its completion within the timeframes established by Clause 177 herein. 
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207. Annex 8 hereto stipulates the procedures for interim and ongoing 

assessments of students enrolled in the degree programmes in the "Design" and "Fine Arts" 

fields of study, as well as the "Modern Technologies for Teaching Design and Art" degree 

programme in the "Pedagogical Education" field of study. 

208. Annex 9 hereto stipulates the procedures for interim and ongoing 

assessments of students in the Master’s programme in "Math for Machine Learning" 

(Faculty of Computer Science). 

 

 


