Annex 2

to the Regulations for Interim and Ongoing
Assessments of Students at National
Research University Higher School of
Economics

Procedure for Organising and Conducting Independent English Language Tests
Based on International Examination Models

1. General Provisions

1.1. This Procedure for Organising and Conducting Independent English Language
Tests Based on International Examination Models (referred to as "Procedures™) outline the
process for organising independent English language tests modelled after international exams,
as well as the evaluation of their results at the National Research University Higher School
of Economics (HSE University) for all Bachelor’s and Specialist degree students (referred to
as "students"), excluding part-time students and those enrolled in programmes that conduct
independent assessments of English skills at external certified centres through individual
agreements.

1.2. In accordance with the Conceptual Framework for Developing the Bachelor’s
Specialist and Master’s Students’ Foreign Language Competences at National Research
University Higher School of Economics (referred to as the "Framework™), approved by HSE
University Academic Council Minutes No. 12 on October 02, 2024, an annual English
language test (referred to as the "English test") is conducted at HSE University and its regional
campuses. The English test follows the format of international examinations and utilises
similar materials.

1.3. The English test is a compulsory component of the curriculum for all Bachelor’s
and Specialist degree programmes during Module 3 in the third year of studies. The grade
attained in the English test will be included in a student’s diploma supplement.

1.4. The Independent English Language Examination Centre at the HSE School of
Foreign Languages (referred to as the "Centre") is responsible for organising and
administering the English test.

2. Test Structure

2.1. The English testis divided into two main parts: written modules (including Reading,
Listening, and Writing) and the verbal module (Speaking).

2.1.1. The Reading module requires students to complete tasks within a 60-minute
timeframe after reading three academic texts. Tasks may include multiple-choice questions,
identifying specific information, understanding the author's views or purpose, filling in
tables/forms, completing sentences, substituting words, etc.

2.1.2. The Listening module is divided into three sections and lasts approximately 20
minutes. Students listen to recordings and complete various tasks such as answering
questions, including multiple-choice questions, completing sentences / substituting words,
filling in tables/forms, and providing short answers and captions for figures/charts.

2.1.3. The Writing module requires students to write two types of essays: a description
of visual information (20 minutes) and an argumentative essay (40 minutes).

2.1.4. The Speaking module lasts around 15 minutes. Students verbally respond to
questions presented in video format on the screen, with their answers being recorded.



3. Test Format

3.1. Tests are conducted on HSE University's SmartLMS platform.

3.2. The Centre's staff will monitor the testing session to detect any violations of rules
and academic norms during the test (referred to as “proctoring").

3.3. Tests may be organised in the following formats:

3.3.1. In-class testing: held at the Centre for students who do not follow a remote
individual curriculum.
3.3.2. Remote testing: for students who follow a remote individual curriculum.

3.4. Applications for remote testing from students who do not exclusively study online
are reviewed by the academic supervisor of the respective degree programme. If approved,
the application is forwarded to the Centre by the programme manager.

3.5. Testing formats for students at the University's regional campuses are determined
by the directors of those campuses in collaboration with an officer duly authorised by the
Rector in accordance with the established procedure. Decisions on testing formats are made
before August 10.

4. Test Registration

4.1. Tests will take place during specified time slots, which are published on the Centre's
website no later than 10 days before the start of the academic year.

4.2. Students are required to independently sign up for one of the time slots using the
registration form provided by the Centre. The programme office will monitor students'
registration and notify those who have not selected a time slot to register for the test.

4.3. Bachelor's and Specialist students must complete their tests no later than the end of
Module 3 in their third year of studies. The primary testing period extends from Module 4 of
the second year to Module 3 of the third year. Upon request, English tests may be scheduled
during earlier periods.

4.4. To register for English test, students must follow the rules posted on the Centre's
website each academic year. These rules outline the procedures for making changes to
selected time slots.

4.5. If a student misses an English test for a valid reason, they must submit a written
request to the manager of their programme office within three working days, explaining their
absence and enclosing relevant supporting documents. If the absence is deemed valid, the
programme office manager will notify the Centre's staff and allow the student to register for
another time slot.

4.6. Failure to attend an English test without a valid reason will result in a grade of "0"
for the student.

5. In-class Testing

5.1. At the designated testing time, students must come to the Centre. Upon entering the
classroom, students will be personally identified by presenting their HSE University student
ID or another official document containing their photograph and personal information.
Alternatively, students may be verified remotely by logging into the platform using their
University email account. Centre staff will oversee the identification process for each
participant. Throughout the testing session, video recording may be used to ensure that
examinees adhere to testing procedures.

5.2. During the English test, students are prohibited from possessing mobile phones and
other electronic communication devices in the classroom (referred to as the "prohibited
items").



5.3. In the event of the discovery of prohibited items or a breach of testing rules by a
student, Centre staff reserve the right to escort the student out of the classroom.

5.4. If a student violates discipline and testing rules, a Centre staff member will
document such violation in a memo (Annex 5 to the Regulations for Interim and Ongoing
Assessments of Students at HSE University (referred to as the “Regulations”). The student
will be required to acknowledge receipt of the memo by signing it. Failure to comply will be
duly noted in the memo, and the student will be escorted from the classroom.

5.5. If students encounter any technological issues or equipment malfunctions during
the testing process, they may raise their hand to seek assistance from Centre staff.

5.6. Prior to commencing the English test, students are required to sign an individual
acknowledgement form, affirming that they have reviewed the rules for participating in the
Independent English Test on the SmartLMS platform (Annex 4 to the Regulations) and
consent to abide by these rules.

5.7. Students are permitted to keep a water bottle and necessary medication (in a
transparent bag) on their desk during the test if needed. Students may take a break and leave
the classroom after completing the Writing module, as designated by test organisers.

5.8. Students with medical conditions requiring special accommodations to take the
English test must submit a request to the Centre no later than the end of Module 2 in their
third year of study. This request should include a description of necessary testing
accommodations along with relevant medical documents confirming the student's condition.
The Centre's head will evaluate each request on an individual basis, and if approved, students
may be registered for their test within 30 calendar days after the request is granted.

5.9. Students who possess a valid international test certificate, demonstrating an average
grade equivalent to at least "Good" in line with the scale used for converting grades assigned
for international English tests into HSE University's 10-point grading scale, as outlined in the
annex to the Framework (referred to as the "conversion scale™), may request exemption from
the English test. To do so, they must submit a personal request to their programme office
along with the original version of the certificate no later than 5 working days before the
commencement of the examination period for Module 3 in the third year of study. Upon
approval, these students will receive an overall grade derived from their certificate,
recalculated according to the conversion scale.

5.10. Students who submit their certificate after the specified deadline of 5 working days
prior to the start of the examination period for Module 3 in the third year and subsequently
fail to attend the test will be deemed to have an academic failure. The procedure for addressing
such failures is outlined in the Regulations.

6. Special Features of Remote Testing

6.1. At the appointed start time of the English test, students are required to join a video
conference by following the link provided in a reminder sent to their corporate email by the
Centre’s staff before the testing date.

6.2. Throughout the entire testing session, students must ensure that they are visible via
their camera in an adequately lit environment for effective identification; they must also have
a functioning microphone. Upon request from a Centre staff member overseeing synchronous
proctoring, students should be prepared to share their computer screen.

6.3. Instructions for proctoring will be made available on the Centre’s website each
academic year no later than August 20.

7. Checking Test Answers
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7.1. The assignments from the Listening and Reading modules will undergo automatic
grading on the SmartLMS platform.

7.2. The assignments from the Writing and Speaking modules will be evaluated by
experts engaged by the Centre.

7.3. Upon completion of the grading process, experts will add the grades to the
SmartLMS system.

7.4. Final grades for tests will be entered into the SmartLMS gradebook no later than 30
calendar days after the test was taken.

7.5. Programme managers will compile electronic assessment record sheets for the
course titled Independent English Test.

7.6. These record sheets will be digitally signed by the Centre’s head within the
electronic assessment records system.

8. Appeals and Retakes

8.1. English test results cannot be appealed.

8.2. Test retakes are scheduled during the autumn retake period in the fourth year of
studies, following the same procedures as the initial test, regardless of when it was taken.

8.3. If a student presents a valid international English test certificate before the start of
the retake period, it will be considered as a retake according to the procedures outlined in the
Regulations.

8.4. Students are responsible for signing up for available time slots during the retake
period.



